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1 2 3 4
1. ObecmeyeHne COXPaHHOCTH JJOKYMEHTOB:
1.1 Iepennet men: _
1.1.1 -C OKJIEHKOH CTOPOH Marnku Temno ' 357
1.1.2 -He3 OKJEHKM CTOPOH TAMKH neno 221
1.2 ITpuem M ¥xpaHeHMHe ,[I;DK‘;-’MEHT'DBI Oeo 218
2. KoMniieKToOBaHME M SKCTIEPTH3A MEHHOCTH JOKYMEHTOR, COBEPLIeHCTBOBAHHE
padoThl BeIOMCTBEHHBIX apXHBOB!
2.1 KoHCyIbTHPOBAHKE pabOTHHKOE KOHCYJIbTALMS
JeNoNpPOM3BOJICTBEHHBIX CJIVIKO W apXMBOB 0.5 pab.oH.
YUPEKIEHMI 110 BOMPOCAM JeMONPOM3BOACTBA M
aPXMBHOTO Jena et |
B rOCYIapCTBEHHOM apXuBe 602 '
B OpPraHM3aimm 841
2.2 Ilporenenme ceMMHAPOE I8 paSOTHMKOR CeMHHAp 7883
IEeONPOM3BOICTBEHHBIX M APXMBHBIX CIYKE 1 pa6.nenn
OpraHM3amMH |
2.3 OkazaHMe METOOMYECKOH M MpaKTHYeCKokH
MOMOILM OPraHM3ALMAM B MOJIFOTOBKE:
-HOMEeHEKJIATY]D Jen MO3KMIMA 53
HOMEHKJIATYPBI
-OIMMCeH JeJT YIIPaBIeHYeCKoM JOKYMEeHTALMK omMcaTenbHasa 9
CTATbSA
-OMMCeit Oen 1Mo TMYHOMY COCTaBY onucarelbHasa 6
CTaThbs
24 PaspaboTka KOHKPeTHOH HOMEHKIATYDEI I MO3MIIHA 126 .*'
HOMEHKJ/IaTypPbl
2.5 Pazpa6oTka mosoxeHHa 06 IKCMePTHOH MOJCHKEHHE 1030
KOMMCCHM, apXHBE OpraHM3aLmm
2.6 PaspaboTrka MHCTPYKLMHK 110 BeleH IO JIMCT 602

[Ipuen Ha XPaHEHME APXHBHBIX JOKYMEHTOB, 00PA30BABIUMXCS B IPOLECCE TeATENbHOCTH THKBHIHPYeMBIX
(B TOM uMCIe B PE3YIIBTATE DAHKPOTCTEA) OPraHWIALNH, He ABSTIOMMXCT MCTOUHHKAMM KOMITIEKTOBAHMA, M MX
nepegads B rocyIapcTEeHHYIO COBCTREHHOCTE.
B CTOHMMOCTER YCUYTH BENMHOYMEHR 34ATPATREI HA MPOBEACHWE ]'}IEIﬁD'T‘ iy MpHeMY ,Il.{}[{"t,"ME]!mE W ODBECIIEYEHMIO MX
COXPAHHOCTH B TEYEHHE YWCTAHOBNEHHOTD CPOKA.,



3%

IEenoNpoM3BE0ACTRA B yt:pemmau_;m' s
| 2.7 IIpoeepka HamHuKa e B BEIOMCTBEHHOM ApXMEBE oeno 16
€ NOjIBeIeHMeM MTOTOB N
| 2.8 Obcnenosadme (KOMIUIEKCHOE) COCTOAHMA apXHBa )
; M IO POM3BOICTEEHHON CTYHOBI OPraHu3alum
i € paspaboTKOM PEKOMEHIALIMI 1O
COBEPILEHCTBOBAHMIO WX PaboThi: o
- opraiMsaummn GegepansHOrO NOJYHHEHHMS | KOMIJIEKCHOE 11561
|_obecnenopanite |
- opraHM3aumumn cyowerTos Poccuiickoit kommnekchoe | 10510 |
| @enepanmm obcienoBaHMe
- OpraHM3alMM MYHHLMIAABHOTO 3HAYeHHA KOMIJIEKCHOE 10510
; : oBcnegoBaHmue
2.9 | TIpoBeneHue TeMATHYECKOTO 0BCIeNOBAHMS
| IeSTENLHOCTH aPXMBOB OPraHW3aLmii:
-opraiMsaniy egepaisHOro nog4HHeHHs TEMATHUECKOE 4941
oBcnenopaHMe _
-opra’Mzaiii cyorekTor Poccuiickoi TEMATHUECKOR 3706
Mepnepaiuu | obcrenoBaue
- OpraHMszalMi MyHHUMIAIBHONO SHAYeHMS TEMATHUYRCKOE 3706
obciefopaHme
3. YopsioueHne JOKYMEHTAUMK YIPeKIeHWI, OpraHM3aiiia:
3.1 VnopsgoyeHue ypaBieHyeckoil JOKyMeHTalmH: |
311 KomnaekcHas paboTa no ynopagoueHuio Ieno 400
JOKYMEHTOR fe/a
3.1.2 OTtnensHbie BBl paboT M0 yHOPSLOUeHHIO
YIIPARIEHYECKOH MOKYMEHTALMH:
3.1.21 | TIpoBeferue sKCrepTussl LEHHOCTH neno 54
YIpaBIeHYecKoi JOKYMEHTaLMH
5.1.2.2 | CucremaTHsauys ge BHYTpH (oHaa () (v 26
5.1.2.5 | CucremaTM3aliis JIMCTOB B Je/ax geno 19 Z
3.1.24 | CocrapieHue 3arojoBKoB gell JArOI0BOK 64 |
3.1.2.5 CocrasneHye BHYTPEHHEH MUK 3aro/0BOK 8 :
3.1.26 | [ogumMBKa e VIIPaBIeHYECKOH JIOKYMEHTalMK neno 65
i Hymepaums JMCTOB B jefe IR0 3 |
51.2.8 | Odopmiienne sapepuTeIbHBIX JHCTOB __JIMCT 5 Q
5.1.29 | OdopmaeHie 0B6I0KKM Aeia _0BI0KKa Aena 32
3.1.2.10 | TlpocTaBaeHHe apXMBHBIX IWHPOB Ha 0BIOMKKaX Jeno 4
oen :
5.1.2.11 | dopmupoRaHie CBA30K e, NOJ/IeKaIX CcBSI3KA 21 |
T e e e A
3.1_2;12 Hanucanue sipibikos ; SPABLIK g | ’
3. l.'z.l_sm_ [TepemenieHue jen B npolecce ynopsaaoueHns Jilch (o) 5 |
3.1.2.14 | Pasmeulgnne CBA30K Ha CTe/IaKaxX CHAZKA 5
5.1.2.15 | Cocrasienue onmck 3aro/I0BOK 11
OTHMCH
5.1.2.16 | OBecnbIIMBaHKe neno ;]
3.1.2.17 | Menkuii peMOHT JIMCTOB B Hpo'uecce JUCT 20
YTIIOPAZOYEHWS, CHATHE CROD
3.1.2.18 | Bnigepka ay6/eToB B feie JIBJIO 16
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| 5.1.2.19 | CocraBnenme ciicKa COKpallieHHBIX CJIOB HAMMEHOBaHME 20
“Paborsi m.m. 3.1.2.5, 3.1.2.17 B croMMOCTb
KOMITJIEKCHOM paBoThl MO YIOPAI0UYeHHIO
OOKYMEHTOB [e/1a He BXOAAT M NPUMEHSIOTCS
JOMOMHUTENBHO 110 HEOOX0IMMOCTH
3.2 YnopsiioyeHme 10KYMEHTaLMHU 10 IMYHOMY COCTaBY:
3.2.1 KommnekcHas pabora no ynopsjgoueHmio neno 336
SN B 12 L L S
3.2.2 OTnensHbIe BHAB paboT N0 yNOPAT0YEHHIO
| MOKYMEHTaUMM MO IMYHOMY COCTaBy:
3221 | [IpoBefienne 3KCIePTH3bI LEHHOCTH ;LnKyMEHTt}E neno 40
10 IMYHOMY COCTARY
5.2.22 | CucremarMsaims gen BHYTpH hoHIa neno 17
3.2.2.3 | CucrematH3aLms JMCTOB B Jenax aeno A o
5.2.2.4 | CocrapiieHHe 3aro/IoBKOB Jiell 3ar0JI0BOK 38
5.2.2.5 | CocrapfieHue BHYTpeHHel onMcH _3aroJIoBOK 8
5.2.2.6 [MomimMeKa aen no JMYHOMY COCTaByY Aeno 60
3.2.2.7 Hymepauus 1MCTOB B gene Ieno 37
3.2.28 | Odopmnenne JaBePUTENbHBIX JIMCTOB JNCT 5
| 3.2.29 | OdopmieHite 060KKM Jea A 0BnOKKA 32
5.2.2.10 | TIpocTraBieHKe apXMBHBIX IHW(POE Ha OBIOMKAX Jeno 4
ne
532211 | dbopmupoBaHKe CBA30K Je, MOMIEMAIIMX CcBA3KA 21
_____| XpaHeHUIO :
3.2.2.12 | Hanmcauue sipibikoB s SIPJIBIK 11
32213 | TlepemelleHHe e B NPOLECCE YIOPAIOUEeHMs oeno 5
5.2.2.14 | PasmellieHHe CBA30K Ha CTe/axax _ CBsA3Ka 5
3.2.2.15 | CocTaB/ieHue On1cK 3aroJIOBOK 5
OTIMCH
3.2.2.16 | ObecnblAMBaHKME Hei Jeno 5
5.2.2.17 | Menxuit peMOHT JIMCTOB B poLecce JTMCT 20
YIOpPANOYeHMS, CHATHE CKOO :
3.2.2.18 | Bpipepka ay6reTos B nee feno 16
3.2.2.19 | CocraeieHHe CIIMCKA COKPaIeHHBIX crioB HauMeHOBaHNe 20
*Paborsl m.n. 3.2.2.5, 3.2.2.17 B cTroumocTb
KOMIJIEKCHOM paBoThl MO YIOPAI0YEHMIO
JNOKYMEHTOB [1e/1a He BXOJAT M NPUMEHSIOTCS
OOMOMHUTENBHO MO HEOOXOAMMOCTH
3.3 CocrapieHue npeaMciaoBHid K ONUMCAM JMeT 946
NpesmcaoBust
3.4 CocrasaeHue HCTOPHYECKON CIIPABKH O 1 numer 684
thongoobpasopaTee MCTOPHYECKOH
i CripaBKM :
%D COCTaBeHMe aKTa O BbIAEICHHN K YHUUTOMEHWIO | TO3MLMSA AKTa 57
NOKYMEHTOE, HE MOJIEXKAILMY XPaHeHHIO
4. VicnionbsoBanme ApPXMBHBIX Il;ﬂK‘j."I'n'IEI-IT'DB ¥ MHDOpMALMOHHEIE YCTYTM:
4.1 WcnonHeHe TeMaTHYeCKHX 3aNpOCOB.
4.1.1
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BBISIBIEHMS JOKYMEHTOB T10 TEME 3arpoca: -
4.1.1.1 - OMUCH e 3ar0fA0BOK 5
4112 | - karanorn _ KapTOuKa 3
' 4.1.1.3 | - Basel maHHBIX 3amuch (Mo 3
PesyabLTATAM
ix MOMCKE)
4.1.2 | Beisienenme mHpopMaLH Mo Teme 3anpoca Ha 1 CTpaHuLa 5
Juio (1 oBBeKT) ¢ cocTaB/leHuen OTEETa Ha
3aMpoc M0 NeYaTHbIM W3TAHMAM:
4.1.3 Brigsnenue uHdopmaimm no Teme sanpoca Ha 1
auue (1 ofkekT) ¢ COCTARMEHMEM OTBETA HA
3AI1POC No JIDKYME]—[’E_@M:E
4.1.3.1 | - ¢ MALIMHOMUCHBIM TEKCTOM : Aeno 186
413.2 |- c pyKOMMCHBIM TekcTom Jemno 368
4.1.3.3 - C TPYIHOUMTAEMBIM, YTaACAIOIIMM Jite (o) 1366
MAaIUWHOMMCHBIM PYKOMMCHBIM, TEKCTOM, 110 :
ooKymeHTam SosibliedopmMaTHbiX [e !

4134 - C TEKCTOM HA MHOCTPAHHbBIX A3bIKaX JLeo 1366
a2l CocrasieHue apxMBHON CIIPABKH 10 TOUHbIM ApxusHas 410
MOMCKOBBIM JaHHbIM, YKA3aHHbIM 3adBUTEICM: cripapka (Ha 1

MNeMNe (hoHpa, onucK, Gena, JMCTa, aKToBOoM dpakr,
(MEeTPMYECKOM) 3arucK, MPaBoyCTaHABIMBAKDILETO coBbiTHE)
.IL(‘.I1<1_~,r11.-'|+'.21-|T.El3
4.1.5 | Beigaua nybaukara apxMBHOI ClIpaBKu CripaBKa 71
4.1.6 KomneloTepHblit HaGop TeKcra CTpaHMIa 77
4.2 Bbigaua nosib3oBaTenio B UMTalbHLLH 347 apXuBa
C MOJMCTHBIM TPOCMOTPOM HEJ1, JOKYMEHTOBR,
MeyvyaTHhLIX Hﬁﬂaﬂnﬁd Tk
4.2.1 - paHee YCTAHOBIEHHBIX CPOKOB BhITAUM enMHMLIA
_XpaHEHMU:
- 0BveMoM He Gonee 250 TMCTOR (MMYHOTO enMHMIA 110
npoMexoxienus He Gosee 50 IMCTOB) B fene XpaHeHHH
- obwemMomM He Gonee 500 mMCTOR (TMUHOTO enMHMIA 220
npoMcxoxaedus He Bonee 100 nucros) B nene XpaHeHHs
- ofbemom He Bonee 750 aMcTOB (JIMUHOTO enMHMIA 330
npoucxoxaeHus He bonee 150 nucros) B pene XpaHeHus M R
- obbemom He Gonee 1000 mucTon (MMYHOTO eqMHMIA 440)
npoucxoxaenus He bonee 200 nuctos) B gene XpaHeHHs
- obremom He Gosnee 1250 nucTOR (MMUHOTO enqMHMIE 550
nporcxoxaeHna He bonee 250 nuctos) B pene XpaHeHHa |
- pBeeMom He Gonee 1500 nucTos (MMYHOrO eqMHNIA f 660
| mpoucxokaeHusa He Bonee 300 mucToB) B fene XpaHeHns |

* B cTOMMOCTE YETYIH BKIIOUEHBI 3aTPaThl HA NPOBeAeHN e PAGOT MO BRAAYE/TIONKIAIKE 16, BHISBASHHIO
!-'IH{I:H_'IL]M{TI'LHIL COCTABMEHHIO OTBEETA Ha "_'I-i:'i.l[]'Jl::"l:J apx]ﬂlﬂﬂﬂﬁ CITPABKH, BRITIHCKH,
* B emoumocnis YCAY2U SKAOUENE 3aMPamiy Ka nposedenue padom no esidauemodiaadie den, cocmasreniio
ﬂ]’}‘.‘"!l’ﬂ“ﬂill- CHpaasly, abhinnor.
':Ya.wyzﬂ OKAIEEAENCR NPU HEUYLL (PURGHCOBBIX, TEXNUYECKUY, KAOPOaMX 80IMONCHOCINE,
3a edunuiy usMepenun npuklmaencd dero ¢ oGseasom do 250 nucnios (JoKYMERMOE TUNHOZ0 NPOUCKOMCdEH R
- do 30 xicmos).
Jaxas ofsemom do 500 aucmos (100 aucmos auunozo npouckoxcdenun) ucnoaknaemca @ mevenve | vaca, do
1000 auemos (200 aucmos auukozo npouckoxcdedus) - 8 mevenue 2-x wacos, do 1500 aucmos (300 ancmoa
Aoz nponcxoncdenna) - J-x vacos.
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- oBwvemom Gonee 1500 nuetos {nuﬁﬁbm eIMHWIIE 0
| MPOMCXOMKAEHUS Bonee 300 nucToB) B mene XpaHeHua
42.2 | - eIMHOBPEMEHHO CBEPX YCTAHOBIEHHOIO 06nHeMa enMHHLA
= XpaHeHus
f - obvemoM He Bonee 250 mucToB (1MYHOrO eIMHHLIA 110
| npoucxoxgenus He 6oiee 50 mucToR) B pene XpaHeHMst
- obbemoM He Bonee 500 aucToB (MMyHOro eMHILA 220
npoMcxomaeHnsa He Gosee 100 nucros) B nene XpaHeHus
- ofpeMom He Bosiee 750 aucToB (MMuHOTD enMHKIA 330
ot NpoHcxomaeHus He bomee 150 nucros) B nene XpaHeHus
- o6vemMoM He Gonee 1000 auctos (MMuHoro A | enMHMIIA 440
npoucxoxkaerns He Gonee 200 nucros) B nene XpaHeHMs
| -obbemom He Bonee 1250 mucTos (1MuHOrO eIMHMLA 550
NnpoMcxoieHud He Gonee 250 nucTor) B gene XpaHeHus!
- oBbemom He Bonee 1500 AMCTOB (IMUHOTO SIMHMIIA 660
npoucxoxaenns He Gosee 300 nucros) B pese XpaHeHus
- obpemom Gonee 1500 nucroB (TMUHOTO enMHMIA 770
npoucxoxaenns Gonee 300 nucToB) B gene XpaHeHus |
4.3 ITposegeHue MHPOPMALMOHHBIX MEPOTIPHATHIA C i
. MCTIONL3OBAHMEM TOKYMEHTOB apXuBa:
| 4.3.1 IKCKYPCHIA TI0 apXMBY: 7
4.3.1.1 -0B30PHBIX aKap. yac 3153
45.1.2 | -TemaTHyecKux | aKapn. uac 555
4.3.2 BLICTARBOK JOKYMEHTOB apXMBa i
4321 - 1o 253kcnoxaror BbICTABKA - 21020 |
43.2.2 - no 50 skenoHarop BBICTABKA 36785
4.3.3 TeMaTHYECKOH NeKLMH (BICTYIIEHHE) aKaj. vac DT
4.4 KonuposaHue JOKYMEHTOB :
4.1.1 [0 3aABKaM MO/bIOBATENeH TEXHHYECKMMM
' CpeicTBaAMM apXMBa; ;
4.1.1.1 | kcepokomuposaHue (Ge3 pacLiMBKK fen)’: e e
| - DOKYMeHTOB (gopmMaTa Ad nucT Ges
_______ obopora
- He Bonee 100 nucros nucT Ges 25
obopoTa
- 6onee 100 nucros aucT bes 52
obopoTa
- IOKYMeHTOR (hopmara A3 aucr Ges
obopoTa
- He bonee 100 nucros cT Ges 37
obopora
-bonee 100 nucros nucr bes T4
obopoTa
4.4.1.2 | yud)poBoe KONMPOBAHME JOKYMEHTOB'
4.4.1.2.1 | - Be3 paclIMBKH e/l i P b
- ¢ pazpewernem 300 dpi

? KeepokonupoeaHte ocoBo HEHHEIX T 3anpeiieHo
B chy4yae I_[]i[l}p(}l]{)rﬂ EOHPIFL}BHIIHH METPH"-IECKI’I.‘{ KHHI I.LC].'.Ih'i.iL‘ﬁ: HIIH pQBH?CKHK CHRAIOK KONHA
H3rOTABWBAINTCA B PA3BOPOT. TAKUM 00pazoM, ANekTpoHHLI dalin BrniovaeT B ceda 2 ancTa nokymenTa Ges

ohopoTa,



- He Bonee 100 nucTos T Ges 62
obopoTa
- bonee 100 nucTos JaucT Ges 124
obopora
- ¢ paspeutenuenm 600 dpi
- He Gonee 100 nucTOB nucT 6e3 2438
obopora
- Bonee 100 mucToB IHCT Bes 496
obopoTta
4.4.1.2.2 | - ¢ pacHIMBKOI W MOCAEMYIOLIMM [TeperieToM mucT Ges 112
(mopINMBKOI) obopora
4413 | M3roTOBIEHME KOMMI ¢ uMeloLelics nudpoBoi
KOMKMK QoHIA MOAB30BAHMA (TONBKO C 06pas, Kajap
paspeieduem 300 dpi)
- He Gosiee 100 o6pasos b
- Bosnee 100 o6pasos 38
| 4.4.2 Oprannzaiimsa paboTel 110/1b30BaTENA 10
CAMOCTOATEBHOMY M3TOTOBJIEHHIO UM(POBBIX
KOTIHMIA JOKYMEHTOB Ha DyMayKHOM HOCHTENe B
CreuManbHO OTBEIEHHOM MecTe
44.2.1 COBCTBEHHBIM BECKOHTAKTHBIM MOOMIBHBIM
KOMHUPYIOLMM TEXHHUECKMM CPelCTEOM
(Teneton, GoToannapar, NaaHIETHbIH
KOMIIBIOTEP W npoyee)
44.2.1.1 | - ye Gonee 100 nMCTOB B IeHb KajIp JMCTa 19
Hes obopora
44212 | - gonee 100 1MCTOB B JeHb Kajp McTa 31
Hes obopora
4.4.2.2 apeHI0BaHHBIMK ¥ ApXHBA TeXHHYeCKHMH Kanp JMCTa 51
CpencTBaMM Bes obopora
4.5 PacrneuaTka 3JeKTPOHHBIX KON JOKYMEHTOB! ]
-B uepHo-0enoM BapHaHTe:
451 - (hopmat A4 CTpaHH1A 3
| 4.5.2 - hopmar A3 : CTpaHuua 4
4.6 [T1cbMEeHHBIH MepeRrod TeKCTa JOKYMEHTA ¢
HEeMELIKOTO A3BIKA:
4.6.1 - PYKOMMCHBI TeKeT 18 Beka (roTuyeckmit 1000 3HakoB 2207
wpudT)
4.6.2 - pYKOMMCHBII TeKeT 19 Bexa (roTuyeckmi 1000 sHakoB 1104
wpHdT)
4.6.3 -PYKOMMCHBIH TekeT KoH. 19 — Hau. 20 Bekos 1000 sHakoB 788
4.6.4. - PYKOMMCHBIH, MatMHom1McHeli Texer 20-21 1000 3Haxos 473
BEKOB




