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I[NOPAOK
WCIIOJIb30BAHMSI APXMBHbBIX JOKYMEHTOB
B OBJIACTHOM I'OCYIAPCTBEHHOM YYPEXJIEHWH «'OCY JIAPCTBEHHBIN
UCTOPVYECKHWI APXVB HEMIIEB ITOBOJDKb B-T'. SHI'EJILCE»

1. OBILIME ITOJIOXEHWMA

1.1. Hacrosimuii ITopsgoK HCIONB30BaHUS aApXUBHBIX JOKyMeHTOB B OI'Y
«ocyIapCTBeHHBIH MCTOpUYECcKUil apxuB HeMmueB ITOBOKBS B I'. DHIENbCE» (nanee —
ITopsimok) paspaborad B cooTBercTBMM ¢ DexgepanbHBIM 3akoHom orT 22.10.2004
Ne 125-®3 «O6 apxuBHoMm jpeine B Poccuiickonn @Penepanumn» (C06paHHe’
sakoHOmarenscTBa Poccuiickoit @enmepanmu 2004, Ne 43, cr. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, cr. 2291, Ne 31, cr.
4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, cr.
1317, Ne 22, crt. 3097; 2017, No 25, ct. 3596), IlpaBuiamu opraHuzallid XpaHEHHS,
KOMILJIEKTOBAHMS, ydeTa M MCIOJIB30BaHus NOKYMeHTOB ApxuBHoro ¢onma Poccuiickoit
®enepaudd ¥ APYTHX apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHMLMITATbHBIX
apxuBax, MysesXx W OubnuoTekax, opranusauusx Poccuiickol axkaJeMuUu Hayk,
YIBEPKCHHBIMA TpHKa3oM MUHKCTEpCTBA KYNBTYPBl U MacCOBBIX KOMMYHHKAIIUH
Poccuitckoit ®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxzaenuu IlpaBun opraHusanuu
XpaHEeHHUs, KOMILIEKTOBAHHUs, y9eTa U WCIIOIB30BaHUS JTOKYMEHTOB APXHMBHOTO (hOHIA
Poccuiickoii ®@eneparui ¥ JAPYTUX AapXUBHBIX IOKYMEHTOB B TIOCYNapCTBEHHBIX H
MyHHMIMIAIBHBIX apXUBaX, My3esX U OHOIMoTeKaxX, OpraHu3anusax POCCUiiCKod akaneMuu
HayK» (3aperucTpupoBaH MunucTepcTBOM focTriuy Poccuiickolt @enepanuu 06.03.2007,
perucTpanuoHnbii Ne 9059, BroiuieTeHp HOPMATHBHBIX aKTOB (ellepallbHBIX OpraHoB
ucnonuurensHo Biactu, 2007, Ne 20), ¢ U3MEHEHUsAMH, BHECEHHBIMH IIPUKa30M
MunucTepcTBa  KymbTypsl  Poccmiickoift  @emepaumm ot 16.02.2009  Ne 68
(zaperucTpupoBan MunucTepcTBoM ocTHimE Poccuiickoit  ®@enepammu  05.05.2009,
perucrpauronHsii Ne 13893, «Poccuiickas rasera», 2009, Ne 89), Ilopsnkom
HCIIONIL30BaHMsl apXMUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX M MYHHIIUIIAIIBHBIX apXUBaX
Poccuiickoit ®enepaiyy, yTBepKaAEHHBIM MprkazoM DeleparbHOro apXMBHOIO areHTCTBa
Poccuiickoit ®epnepamuu ot 01.09.2017 Ne 143 (3apeructpupoBaH MUHHCTEPCTBOM
rocturu Poccuiickoii @enepanyum ot 01.11.2017 roma Ne 48765).

1.2. Tlopamok perjgaMeHTHPYeT OpraHusaunuio paboTel  IOJB30BaTelied ¢




nokymeHtaMu ApxuBHoro ¢Gonna Poccuiickoit ®Denepauuu U APYrUMH apXUBHBEIMU
JOKYMEHTaMH, He COJepXXalllUMK CBEIEHHs, COCTAaBIIIOLLIME TIOCYAAapCTBEHHYIO TaWHy
(mamee — gena, JOOKYMEHTBI), CIPaBOYHO-IIOMCKOBBIMH CpPEACTBAMH K HHM H
HaxoJSUIMMKCS Ha XpaHEHWHM B HAy4YHO-CIIpaBOYHOW OubinoTeke apxvBa MNeYaTHBIMU
U3aHuAMU (Zajee — MedaTHble M3aHHUS) B YUTAJIBHOM 3alieé apXWBa IOJ KOHTPOJIEM
paboTHHKa apXuBa. |

1.3. Ilons3oBarenu 00nagal0T paBHBIMU NpaBaMH Ha M3y4YE€HHE Jel, JTOKYMEHTOB,
HaxOJAUIUXCs Ha XpaHEHUU B apXHUBe, CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, IEYATHBIX
U3[JaHUHM B COOTBETCTBMH C 3aKOHOAarenbcTBOM Poccuiickoit Deneparivu.

1.4. Ha ocHoBanuu [lopsiika apXuB MOXeT pa3pabareiBaTh JIOKAJbHBIE aKThI,
perilaMeHTupyromue paboTy Iojb3oBaTeled ¢ JAenaMH, AOKyMEHTaMH, CIIPaBOYHO-
IIOMCKOBBIMHM CpPEACTBAMU K HHUM, MEYATHBIMU M3JJaHUSIMH B YWUTAJIbHOM 3ajie apXuBa C
y4eTOM crelu(pUKU JOKYMEHTOB apXuBa, 0COOeHHOCTeH ero paboThl.

1.5. YuranbHsli 3a1 paboTaeT B CIEAYIOLIEM peXXUMe:

IToHenenpHUK, BTOPHUK, cpena — ¢ 9.00 go 16.00 u.

ITepepsiB Ha 06en — ¢ 12.00 o 12.48 u.

Texnuueckuii nepepriB — ¢ 9.45 mo 10.00 9.; 14.45 no 15.00 .

B neTHmii mepuon, B CBA3M C OTIYyCKaMHU COTPYAHMKOB apXWBa, YHTAJBHBIH 3all
MOKeT OBITH 3aKpEIT CPOKOM He OoJiee 4eM Ha OIHUH MECSII.

I1. ITIOPAJJOK ODOPMIJIEHNMS ITPOITY CKA TTIOJIb3OBATEJIA
B UUTAJIbHBIM 3AJI OI'Y THAHII

2.1. Ilonb3oBaTens gomyckaeTcs 4jsi paboThl B YUTAIBHBIA 3aJ1 HA OCHOBaHHH JIMYHOT'O
3asBJIEHUs] Ha MMs OUPEKTOpa apxuBa B IPOCTOM NHUCBMEHHOW (opMe WM IHUCHMa
HamnpaBHBIIEH €ro OpraH WU OPraHW3alyM, B KOTOPBIX YKa3bIBAIOTCA (GaMUIUSA, UM,
OT4eCTBO (IpM HAIWYHMM) TONB30BaTeNsl, MeCTO paboThl (y4eObl) M HODKHOCTH (TIpU
HAJIMYMHM), Y4EHOE 3BaHUE M YUYEHYIO CTeleHb (MpU HAJIWYUH), TeMa, XPOHOJOIHYECKUE
paMKH UCClleI0BaHUS.

2.2. Ilpu odopmieHun mnpomycka s paboThl B YMTAJIBHOM 3ajie MOJIb30BaTellb
3alloJHseT aHKeTy (mpuioxxeHue k Hactosiemy [lopsinky), B KOTOpoil yKa3bIBaer:

- haMuwturo®, uMA™*, oT4ecTBO (TIPH HATTUYKH ) ¥,

- 1aTy pOXIeHUS*;

- TPaXkKAaHCTBO™;

- MecTo paboThl (Y4ebbl) U JOIDKHOCTE (NIPY HAJIMYHH );

- obpazoBaHue, ydeHOe 3BaHHE U YUYEHYIO CTeleHb (1P HaTUYHH);

- OCHOBaHHWE MU IPOBEINEHUS HCCINENOBaHUS (JIMYHOE 3asiBICHUWE II0JIb30BATENIs HIIH
IIACHMO HAallpaBUBILIEH €ro OpraHu3aluu);

- TeMY, XPOHOJIOTUYECKHUE PAMKH UCCIIeI0BaHus *;

* O6sA3aTeNLHO AN 3aNOTHEH U,




- I1e7Tb paboThI;

- alpec PErvCTPAIMH 110 MECTY JKHUTeNbCTBa (pedbpiBaHms)™;

- ajipec (HaKTHYECKOTO NPOXKABAHU™;

- HOMEp KOHTaKTHOTo TenedoHa (IIpy HAJINYUH );

- aJIpec 3JeKTPOHHOU MOTHI (TIpH HATTMYHUH );

- BUJI, CEpUIO, HOMEP M JIaTy BbIJa4d NOKYMEHTa, YIOCTOBEPSIOIIEro JIUIHOCTD, a TaKKe
opraH, BbIJIaBIIUNA JOKYMEHT™;

- paMUIMIO, ¥MSl, OTYECTBO (IPH HAIMYKMHK) COMIPOBOXK/AIOIIETO THIa” .

[Tonp30BaTenb 3HAKOMHTCA C HacTosmwuMm [lopsinkoMm, NpeabsBISET COTPYIHUKY
YUTAIBHOIO 3ala JOKYMEHT, YAOCTOBEPSIOLIUM JIMYHOCTD, ¥ JAaeT IMMCbMEHHOE COoriacue
Ha 00pabOTKY epCOHANBHBIX JaHHBIX.

[Tonp30BaTeNb, HE MOCTHTIIMI COBEPIIEHHONETHS, JOIycKaeTcs i1 paboTbl B
YUTAIBHBIA 3a] C OJHHM W3 POAHWTENeH WM JpPYyI'MM 3aKOHHBIM IpPEICTaBUTENIEM,
HeCyIMM OTBETCTBEHHOCTH 3a coOmoneHue HacTosmero Ilopsinka HecoBeplIeHHOIETHUM
TIOJTH30BATENIEM.

Comnpooxjaromnye juna (B TOM YKCJI€ 3aKOHHBIE IIPEICTABUTEIH, TIEPEeBOIYNKA H”
Ipyre TIOMOIIHUKH, JIMLE@, CONPOBOXKIAIOIIME II0JIb30BATENll C OrpaHUYCHHBIMH
BO3MOXXHOCTSMU 3[0POBBsI) JIOMYCKAIOTCS B YMTAJIBHBIA 347 apXuBa Ha OCHOBaHUM
3alIOJIHEHHOM aHKETHl, B KOTOpPOW YKa3bIBalOTCS: (aMuiaMs, UMs, OTYECTBO (TpH
HAJIM4UK), JaTa POXKACHMS, TPAXKIAHCTBO, MECTO paboTsl (yueOBl) M IOJDKHOCTH (LpH
HaJIW4UM), agpec PErucTpald [0 MeCTy JKUTeNbCTBa (mpeObiBaHUA), aapec
(paKTHUECKOTO TNpPOKUBAHWSI, HOMEP KOHTAaKTHOro TenedoHa (IpHM HAIMYUM), anpec
SJIEKTPOHHOM 1MouTH! (MIpU HAJIMYMHU), BUJ, CEpUs, HOMEP M Jara BbIa4u JOKyMEHTa,
YIOCTOBEPSIOIIEr0 JIMYHOCTh, a4 TAKXKe OpraH, BBIAABIIMI NOKyMEHT, dhaMuims, umsl,
0TYECTBO (TIPYU HAJTMYHH ) COPOBOXKIAEMOTO JIMIIA.

2.3. Tlonb30BaTeiIo Ha OCHOBAHWU 3asBJICHUS UJIA IMChMa HAllpaBUBIIEW €TO
OpraHM3alMy U 3aN0JIHEHHOM aHKeThl 0(OPMIISIETCS NPOITYCK I pabOThl B YUTAJIBHOM
3ajie, JEMCTBYIOIIMI B TeUEHHUE KaJeHIapHOro roJia Co IHs BbLIAYH.

JIuiy, CONpOBOXAAMOIIEMY II0Jb30BaTesl, Ha OCHOBAHWM 3alOJHEHHOW UM
aHkeTbl OGOpPMISETCS MNPOIMYCK B YHTANBHBIA 3aj, JEHCTBYIOIIMH B TEUYEHHUE
KaJICHIAPHOT0 rojia CO JAHs BbIAAYU,

2.4. Cpox pabGoThI B YHTAJIBHOM 3aJie IPOJAJIEBAETCS apXUBOM MO 3asIBIICHHUIO
I10JIb30BATE S WM IIMCHEMY HalpaBMBILIEl ero opranusauun. IIpoanenne cpoka paboTsl
II0JIL30BATENA B YUTAIBHOM 3aJie OCYILECTBISIETCS B ITOPSAKE, IPENYCMOTPEHHOM
nyHkroMm 2.3. Ilopsnka.

** ObszaTensHO ISl 3aNOJIHEHHKA B Cly4Yae NOCELIEHWA YHTaJbHOr O 3ajla apXHBa ¢ CONPOBOXKAAOIIHM JTHLOM.




III. JOCTVII ITOJIb3OBATEJIA K AEJIAM, JOKYMEHTAM,
CITPABOYHO-TTOMCKOBbLIM CPEJICTBAM K HUM,
[TEYATHBIM U3 JAHWAM

3.1. TTonp3oBaTe IO MPENOCTABIAETCS AOCTYNl K JeaM, TOKyMeHTaM, CIIpaBOYHO-
[IOWCKOBBIM CpEICTBAM K HHUM, [€YaTHHIM M3JaHMIM C YYE€TOM OrpaHUYCHHUH,
YCTaHOBJIEHHBIX 3aKOHOIaTEIECTBOM Poccuiickoit d)enepaunul.

3.2. TTosip30BaTeNI0 MpPEAOCTABIBIETC JOCTYIN K JieiaM, ZIOKyMEHTaM, CHpaBOYHO-
TIOMCKOBEIM CPE/ICTBAM K HUM, II€YaTHHIM U3JaHUSIM OrPaHU4YE€HHOTO JOCTyIa:

3.2.1. comepalyM CBEACHHs, COCTABJIAIOLUINE OXPaHIEMYIO 3aKOHOIATE/IHCTBOM
Poccuiickoii @enepauuu TaiiHy, INpHU YCIOBUM COOIIIOACHUSA 10J1B30BATETC
TpeGOBaHMII M OrpaHMYEHHWH, YCTAHOBJIEHHBIX 3aKOHOJaTelbcTBOM Poccuiickon
Oenepauuu,

3.2.2. MMEOIMUM IIOMETY IS CIIY>KE€OHOTO MOJIE30BaHuUsD IIPA HATHINH
MICBMEHHOTO paspelienus oT GoHI006pa3oBaTels (IPaBONPEEMHUKA);

3.2.3. comep>kamliyM CBEJEeHHs O IMYHOU U ceMeMHOM TallHe IpaKIaHuHa, €ero
YaCTHOM JXKWU3HHM, a TAKKe CBEJIEHHs, CO3/al0lHe yrpo3y MUt ero 6€30nacHoCTH, 10
ucTedeHus 75 neT co JAHS CO3MaHUsl JOKYMEHTA, €CJIU M0JIb30BaTelb:

SBJsIETCS CYOBEKTOM YKa3aHHBIX CBEIEHMH - Ha OCHOBAaHUHM COOTBETCTBYIOLIETO
3asBJIEHNS [IPU MPEIBSIBICHUH IOKYMEHTOB, Y IOCTOBEPSIOIIMX JIMYHOCTD;

ABJISIETCS HACJEJHHMKOM II0 3aKOHY - Ha OCHOBaHMHM COOTBETCTBYIOLIETO
3afBJE€HMS IIpU TPEIBABICHUN [NOKYMEHTOB, YIOCTOBEpSIOIIMX JIMYHOCTE H
MOJITBEPIKIAFOLIUX POACTBO;

ABJISIETCA HACJAEJHMKOM IO 3aBEIIaHUI0 - HAa OCHOBAHHUH COOTBETCTBYIOIIETO
3agBJEHHUS TPU TPEIbSIBICHUH JOKYMEHTOB, YOOCTOBEPSIOIIMX JIMYHOCTH, a TaKKe
JOKyMEHTOB, TIOATBEPXJAIOIUX IPaBO HACJeNOBaHUA, C YKa3aHUWEM Ha
COOTBETCTBYIOIIUH JOCTYIl K yKa3aHHBIM JIeJIaM, TOKyMEHTaM;

UMEET Ccorjlache IpaXJaHWHA WM €ro HaCJIENHUKOB Ha JOCTYyN K YKa3aHHBIM
CBEAEHUSIM - HA OCHOBAaHMU COOTBETCTBYIOLIETO 3asABJICHUS TPU NPEAbIBICHUA
JIOKyMEHTOB, YJOCTOBEPSIONIMX JIMYHOCTh, a TaKXKe JOBEPEHHOCTH OT IpaXKIaHWHA
WM €ero HacleIHUKOB, YJIOCTOBEPEHHOW B TMOpPAJAKe, YCTAaHOBJIECHHOM
3aKOHONATENbCTBOM Poccuiickodi  ®@enepanuu, MNOATBEPXKIAIOMIENH MPaBo
Mpe/ICTaB/IATh UHTEPECH] JOBEPUTEIIS.

3.3. Jloctynm Tonp30BaTeNs K JAelaM, JOKyMEHTaM, CIPaBOYHO-TIOMCKOBHIM

1. Crares 25 ®enepanbHoro 3akona ot 22.10.2004 Ne 125-03 «OG apxusnom aene B Poccuiickoii deaepaunny, (CobpaHue 3aKOHOIATE/LCTBA
Poccuitckoil Genepaunu 2004, Ned3, cr. 4169; 2006, No 50, ct. 5280; 2007, No 49, c1. 6079; 2008, Ne 20, cr. 2253; 2010, Ne 19, cr. 2291, Ne31, cr. 4196; 2013,
Ne7, cr. 611; 2014, Ne 40, er. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, et. 1317, No22, ct. 3097; 2017, Ne 25, ct. 3596).




cpelcTBaM K HHMM, I[I€4aTHBIM W3JaHUsAM, IIEPENAHHBIM II0 JIOTOBOPY B apXuB
COOCTBEHHUMKAMM WM BJIAJIEIIbLAMM, YCTAHOBUBIIMMHU OIPAaHMYEHMs Ha JOCTYIl K HUM,
OCYILIECTBIIAETCS TIPH NPEeIbsBICHUN ITMCHbMEHHOTO pa3pelleHus 0T COOCTBEHHUKA UIIH
BIIaJeIIbIIA.

3.4. Joctyn moap3oBaTens K JedaM, JOKYMEHTaM, CHpPaBOYHO-IIOMCKOBBIM
CpeACTBaM K HHMM, I€YaTHBIM HM3JaHUAM, Ha KOTOPHIE PAaCIpOCTPaHAETCS IEHCTBHE
3akoHojarenscTBa Poccmiickoit Penepanuu o0 HHTENIEKTyalbHOW COOCTBEHHOCTH,
OCYIIECTBJISETCS C y4eToM TpeboBaHuMii 3akoHOoAaTenbcTBa Pocculickoit ®enepannu 06
WHTEJUIEKTyaIbHOW COOCTBEHHOCTH.

3.5. Ilonp3oBarento, sBJSIONIEMYyCs IIpeacTaBUTeseM ‘(oHnooOpazoBaTess WU
€ro MpaBOIIPEEMHUKA, OPraHOB I'OCYJapCTBEHHOM BJIACTH M HHBIX I'OCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOYIpAaBJIEHWs, JOCTyIl K J€ejlaM, JOKyMEHTam,
CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HHMM, II€YaTHBIM W3JaHUSIM OIPaHMYEHHOIO
ZIOCTyNla MPENOCTaBIIETCA B IIPEENIaX HCIOJHEHHS CIyXKEOHBIX 00S3aHHOCTEH I10
MOTHBHPOBAHHOMY THCBMEHHOMY OOpallleHHIO OpraHa, OpraHu3alud, YbUM

&

NpeacTaBUTEIIEM OH ABJIICTCA.

3.6. [lonTMHHUKKA apXWBHBIX JeJ1, TOKYMEHTOB, IeYaTHbIE U31aHMUs HE BBINAIOTCS B
ciyyasx:

BBITIOJIHEHUS CIY)KEOHBIX 3a/laHWii COTPYJHMKAaMHM apXuBa C HCIIOJb30BaHUEM
3aTpeOOBaHHBIX IOJIb30BATENIEM JEeJ, JIOKYMEHTOB, MEYaTHBIX W3NaHUW, NMPU 3TOM
CPOK, B TEUEHHE KOTOPOTO TaKue Jea, TOKYMEHTBI, IeYaTHbIE U3JaHNsl HE BBIOAIOTCA, HE
MOXeT npeBbimaTh 120 pabouux gHeM co AHA 3aKa3a UX MOJIb30BaTENEM;

BEIJAYM JieJl, JOKYMEHTOB, NE€YaTHBIX W3JJaHUM BO BPEMEHHOE MOJIb30BaHUE
IOpUIMYECKUM 1 (U3nUYecKuM JviaMm - ¢GhoHIooOpa3oBaTelissiM, UX MPaBONPEEMHHKAM
WM 10 3alpocaM OpPraHOB TOCYJAapCTBEHHOM BJACTA M HHBIX I'OCYIAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYTIpaBJ€HMSs, IIPU 3TOM CpPOK, B T€UEHHUE KOTOPOTO
TaKue neja, NOKYMEHTHI, I€YaTHble W3JaHUs HE BBIOAIOTCS, HE MOXKET IpeBbIIIAThH
CpOKa, YKa3aHHOIO B aKT€ O BBIJaY€ BO BPEMEHHOE II0JIb30BaHHUE TaKuUX e,
IOKYMEHTOB, MI€YaTHBIX U31aHUM;

SKCIIOHUPOBAHUS MEJ, NOKYMEHTOB, IE€YaTHBIX H3MaHUH Ha BBICTABKE, IIPH 3TOM
CPOK, B TEUEHHE KOTOPOTO TaKue Jienna, JOKYMEHTHI, IIeuaTHbIE U30aHus HE BBIAAIOTCA, HE
MOJXKET TMPEBBINATh CpOKa WX BHJAYM M3 aApPXUMBOXPAHWIMILG, OIPEAEICHHOIO
pacropsauTebHEIM JOKYMEHTOM Ha MIPOBE/ICHUE BHICTABKH;

BBIIAYM JI€JI, JOKYMEHTOB, II€YaTHBIX HW3JaHUN JIpyroMy IOJb30BaTENIO B
YHTAJIBHBIA 3aJl, IIPM 3TOM CpPOK, B TE€YEHHE KOTOPOro Takue meja, JOKYMEHTBI,
NeYaTHbIC M3JaHUS HE BBIJAIOTCHA, HE MOXKeT npeBblliaTh 40 paboumx nHEWd cO OHSA
3aKa3a UX I0JIb30BaTENEM.

3.7. B ciyyae HapyleHus MoJib3oBaTeseM noaiyHkTos 4.2.5., 4.2.6.,4,2.9., 4.2.12.,
4.2.19 Ilopsnka NMONJIMHHUKUA apXWBHBIX [1€JI, TOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX




CPEICTB K HHUM, NMEYaTHBIX M3JaHUi I0JIb30BATEI0 HE BHIAAIOTCS C JaThl NOJA4YM
apXMBOM 3asBJIeHUS 00 aJIMUHHCTPATUBHOM IIpaBOHApyLIEHWH MO0 3asABJICHHS O
NpeCTyIJIeHHH 1Mo (aKTy COBEplLIEHHUs IIOJb30BATENIEM YKAa3aHHBIX B HACTOAIIEM
IIyHKTe HapyIIEHMH | JI0 JIaThl BCTYIUICHHS B 3aKOHHYIO CHUTy IIOCTAHOBJIEHHS 1O JIETy 00
aIMUHUCTPATUBHOM IIpaBOHApYyIIEHUH IMOO BHIHECEHUs] pemeHHs o0 oTkase B
BO30YJEHHU Jela 00 aIMUHUCTPATHBHOM IIPaBOHAPYLIEHMM MO (aKTy COBEpIICHUS
TI0IL30BATEIEM YKA3aHHBIX B HACTOSIEM ITyHKTE HApyIIeHHMW WIM JaThl BCTYTUICHUS B
3aKOHHYIO CHJIy IIPMIOBOpa CyJa IO YrOJIOBHOMY HelTy JHMOO BBIHECEHHUS PElleHus 00
OTKa3e B BO30YXKIEHHUM YTOJOBHOTO Jena No (akTy COBEPIIEHHS I10Jb30BaTesIeM
yKa3aHHBIX B HACTOSIIIIEM ITyHKTE HAPYIIECHHA. J

IV.IIPABA 1 OBA3AHHOCTH ITOJIb3OBATEJIA

4.1. Ilone30BaTese BIpase:

4.1.1. Ilocemath YUTAJBHBIA 3aJl apxXyBa, U3y4aThb Je€jia, JOKYMEHTHI, CIIPaBOYHO-,
TIOMCKOBEIE CPEJICTBA K HUM, TIEUYaTHBIE H3/IaHKs Ha 0e3BO3ME3IHOI OCHOBE.

4.1.2. Tlony4ath yciayrd Ha BO3ME3[HOW OCHOBE C OGOpPMIIEHHEM AKTOB CHa4u

MPUEMKHU OKa3aHHbIX YCIIyT.

4.1.3. TlomyyaTh HETOCPEACTBEHHO B apXWBe WM C HCHIOJIB30BaHUEM
UH(GOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ CeTed  MHpOpMaluMio0 O  IOpsKe
oOpMJIEHHS TIPONMyCKa B YHMTANbHBIA 3aj, rpaguke pabGOTEl YWTAIBHOIO 3aja,
TIOPsIZIKE U YCIOBUSIX IIPENOCTABIICHHS YCIyT apXUBOM.

4.1.4. IonyuyaTk [ U3yYEHHUS B BUJE TIOJUTMHHUKOB U (UJIM) KoM GpoHaa
[IOJIb30BAHMS €14, JOKYMEHTBHI, TMpOIIe/AIINe HaydyHOE OIMCaHWEe, TEXHUYeCr =
ohopMIIeHNE ¥ He IPU3HAHHBIE HAXOIAIUMUCS B HEYIOBJIETBOPUTENEHOM (DU3MIECKOM
COCTOSHUM B COOTBETCTBHHM C IMOPSIKOM TPU3HAHHA IOKYMEHTOB ApXHMBHOro (onna
Poccuiickoii ®enepaluy HAXOASUIMMUCS B HEYIOBICTBOPUTEIBHOM (PHU3HIECKOM
COCTOSIHWH, CITPaBOYHO-TIONCKOBBIE CPECTBA K HUM, II€YaTHRIE M3JIAHNS .

[TogIMHHUKA JeNl, JOKYMEHTOB, HMelolue Komud ¢OoHAa MOJIb30BaHUS,
ABJSIONIMECS YHUKAIBHBIMU, MUMeEIole B O(QOPMIIEHMHM WM B IIPHIOKEHUH K HUM
JparoleHHbIe METAJLIBI U KaMHH M COCTOSIIME Ha 0COOOM peXHvMe ydeTa U XpaHeHus, a
TaK)Ke HaXOISIUecs B HEYIOBJIETBOPUTEIHFHOM (PU3UUECKOM COCTOSIHHHM, BBIIAIOTCS B
MOpsIKE, YCTAHOBJICHHOM IpaBHJIaMH OpraHU3allui XpaHEHUs, KOMIUIEKTOBaHU, ydeTa
U HUCHOJIBL30BaHMs JOKYMeHTOB ApxuBHoOro ¢onna Poccuiickoin @enepaumy U Apyrux
apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX apXuBax, My3esX M

GUOIHOTEKAX, HAYYHBIX OPTAHH3AIHAIX .

 Toanysxkr 13 mynkTa 6 [Nonoxenns o ®enepansHOM apXUBHOM areHTCTBE, yTBepikeHHOro Yka3om [Ipesnaenra
Poccuiickoii ®eneparmm 0122.06.2016 Ne293 «Bonpocst denepanbHOro apxuBHoro arentcTeay, (Codpanus
sakoHonarenscTBa Poccuiickoit denepauuu, 2016, Ne 26, ¢1.4034).

3 Monnywkrst 1, 2 mynkra 6 Monoxenus o PdegepalibHOM apXHBHOM areHTCTBE, YTBepkaeHHOTO Ykasom [1pesunenta




4.1.5. TlonyyaTs B JeHb OOpaIleHHs CIPaBOYHO-TIOMCKOBBIE CPENCTBA K N€jaM,
JIOKyMEHTaM, a TaKXkKe HUMeTb JOCTYIl K aBTOMATU3UPOBAHHEIM CIPABOYHO-TIONCKOBBIM
cpelcTBaM, HaXOASIMMCs B YMTATEHOM 3aJie.

4.1.6. 3aKa3sBaTh B UMTATLHOM 3ajlé WIM C WCIOJIB30BaHMEM HMH(OPMAIMOHHO-
TeIeKOMMYHHUKAIIMOHHBIX CeTeil Jena, JOKyMEHTBI, CIPaBOYHO-TIONCKOBBIC CPENCTBA K HIM,
rleyaTHBIE U3IaHus 110 TEME MCCIIeIOBAHUA.

4.1.7. 3aKa3elBaTh €IMHOBPEMEHHO B TeueHME pabouero JHA W MOJy4aTk Ha
Ge3BO3ME3IHOM OCHOBE HE IMO3[Hee yeM depe3 2 paboumx AHsA (Aena, IOKyMEHThI
OPpPaHMYEHHOTO [OCTYMa, YaCTHYHO PaCCEKPEUCHHbIC, Ha HHOCTPAHHEIX A3bIKaxX — He
nosaHee yeM depes 10 paGounx aHeit) co A 0hopMICHHS 3aKasa:

1o 20 men obmmm oObeMOM He Ooiee 1500 smcroB (iubo OIHO Hea0 00beMOM
Gosee 1500 JMCTOB) YNpaBIEeHYECKOW ¥ HAYYHO-TEXHMYECKOH NOKYMCHTAIMHM MM HE
Gonee 500 nmcroB (nubo oxHO meno obvemom OGonee 500 muCcTOB) IHOKYMEHTOB
JIMYHOTO TIPOUCXOXKICHHUS,;

10 10 equHUL XpaHEHWs ay IMOBU3YaIbHBIX 1 SJIEKTPOHHBIX IOKYMEHTOB.

4.1.8. 3yuaTs nolydeHHbIe Jeja, NOKYMEHTBI, NevaTHble M3JIaHHA B TEUCHUC 20
pabounx JHEH, TOTMHHUKHA 0C000 LEHHBIX €71, JOKYMEHTOB B TCYCHUC 10 pabouux
JIHEN.

4.19. iMeTh B TOJB30BaHUM OAHOBpeMeHHO a0 20 aen, NOKYMEHTOB, IEYaTHLIX
u3nanmii, oouM oobsemom He Gonee 1500 muctoB (m60 omHO meno obvemoM Oonee
1500 nMCTOB), YIPABIEHYECKOW W HAYYHO-TEXHUYECKOM JOKyMEHTALMM MM HE Oomnee
500 muctoB (MMOO OMHO HEJIOo o6pemomMm 6onee 500 JHUCTOB), JOKYMEHTOB JIMYHOI'O
TIPOUCXOKIIEHUS.

4.1.10. 3aka3pIBaTh W MOJydYaTh [ela, JOKYMEHTHI, NEYaTHbe U3JaHud PaHEC
CPOKOB BBINa4y ¥ (MiIH) CBepX OOBEMOB BBIIAYH, YCTAHOBJICHHBIX IMOAMYHKTOM 4.1.7.
I[Mopsiika, Ha BO3ME3HOM OCHOBE.

4.1.11. TIpoBepsATh NpH TMOJTYydYEHHH JeJ, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEZICTB K HUM, [eYaTHBIX U3/IaHH#H UX IENOCTHOCT U COXPAHHOCTD.

4.1.12. TToms30BaThcad OOOpPYINOBAHMEM UYMTAIBHOTO 3aJld, MPEIHAa3HAYCHHBIM I
W3ydeHWs Jiesl, JOKyMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEACTB K HHUM, [EUATHBIX
U3aHWH.

4.1.13. Ucronp30BaTh NPU W3y4YeHUH eI, JAOKYMEHTOB, CIPaBOTHO-TIOMCKOBBIX
CPeNCTB K HHUM, IEYaTHBIX U3JaHUH JUls OCYIIECTBICHUS BBRIMMCOK H Habopa TeKcTa
cOBCTBEHHEIE TEXHMUECKHE CpelicTBa 63 3BYKOBHIX CHUTHAJIOB M 0€3 MOIKIIOYCHHS K
HH(GOPMAIMOHHO-TETEKOMMYHUKALOHHBIM CETSAM apXHBa.

4.1.14. 3aka3pBaTh JUOO WM3roTaB/JIUBATh CaMOCTOATEIIBHO cOOCTBEHHBIM
TEeXHHUECKUM CPEJICTBOM KOIIMM apXUBHBIX NI€JI, JOKYyMEHTOB, meyaTHBIX WU3JaHUHN B

Poccuiickoii ®enepaunu 0122.06.2016 Ne293 «Bonpocsl DenepalbHOTO apXHBHOTO areHTCTBa, (CobpaHus
sakoHonaTenbcTsa Poccuiickoii ®enepauun, 2016, Ne 26, cr.4034).




odoveme He Oosiee 100 nucToB (kaapoB, PIEKTPOHHBEIX 00pa30B) B TeUEHHE paboUero
JHSL Ha BO3ME3IHOM OCHOBE IpH CoOMoaeHry TpeboBanmii momyHkTos 4.2.21. - 4.2.25.
[Topsinka.

4.1.15. 3aka3piBaTh KONUM [€J, JOKYMEHTOB, II€UaTHBIX U3daHui Jubo
U3rOTaBJIMBATh CAMOCTOSTENBHO. KONUM N€J, JOKYMEHTOB, MEeYaTHBIX W3JaHUHA BO
BHEOUEPEAHOM TOpsAKe U (UAM) cBepX 00BEMa, YCTAaHOBJIEHHOro B noamyHkre 4.1.14.
[lopsinka, Ha BO3ME3THOM OCHOBE.

4.1.16. BHOCHTE B YHMTaJBHBIA 3a]l ¥ BBIHOCUTH IHUCHMEHHBIE MPUHAJJIEHKHOCTH,
BBINKMCKYU U3 J€Jl, JOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEICTB K HUM, MEYATHBIX
W3IaHWH, KONWU AapXUBHBIX JOKYMEHTOB, I€YATHBIX M3JaHMH, JHUCTH C
MalllMHOIMCHEIM TEKCTOM, PYKONUCHBIA MaTepuas, TIpaHKA HAyIHOH padoTEHI,
COOCTBEHHBIE TEXHHYECKHE CpPEICTBa, HCIOJb3yEeMBIE MPH HW3YYEHHUH eI,
JOKYMEHTOB, CIPaBOYHO-NIOMCKOBBIX CpPEACTB K HHUM, [€YaTHBIX W3JaHN.
KOIMPOBAaHUH JIE]I, JOKYMEHTOB, [IEYaTHBIX U3JaHU Ha OCHOBAHUM 3asBIICHHUS.

4.1.17. IlpuBnekaTh B ciydae HeOOXOIMMOCTH K paboTe B YHTAIBLHOM 3ane
COIPOBOXKIAOILMX JIML B [IOPAIKE, YCTAaHOBICHHOM ITyHKTOM 2.2. [lopsiaxka.

4.1.18. IlpemocTaBisTh apXWBYy O3K3E€MIULIP W3JaHWASA, TOATOTOBIEHHOTO C
UCIIOJB30BAHUEM [IEJI, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM, I€YaTHBIX
U3[aHKUN, HAXOAAIMXCS Ha XpaHEHUU B apXUBe.

4.1.19. Obpaiatscs K PyKOBOJICTBY apXWBa C TPEIIOKEHUSIMH, 3aMEYaHHIMHU,
KaJl00aMH 10 BOIIPOCAaM OpraHU3aluy paboThl YUTAILHOTO 3aJa.

4.1.20. Ob6xanoBaTh OTKa3 B BBIJA4e JeJl, JOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX
CPEACTB K HUM, II€YaTHBIX U3JaHUN B COOTBETCTBHH C 3aKOHOOATENBCTBOM Poccuiickoit
Oenepanuu.

4.2. Ilonp3oBaresnb 00s13aH:

4.2.1. Cobmonats Ilopsnox u pa3paboTaHHBIE Ha €r0 OCHOBE JIOKAJIbHBIE AKTHI,
perlaMeHTHpyoue paboTy Mojb30BaTeNed C AenaMHu, OJOKYMEHTaMM, CIIPaBOYHO-
ITOMCKOBBIMY CPEACTBAMU K HUM, MMEYATHBIMU U3JaHUSMH B YUTAJIGHOM 3ajIe apXHBa.

42.2. CnaBaTp Ha XpaHEHHE IIPU BXOJl€ B YUTAJIBHBIM 3aJ1 BEPXHIOK ONEXKIY,
cyMmku pasMmepom 6omee 200x300 MM, 30HTHI, MaKeThl U HHBIE MPEIMETBI, KPOME
yKa3zaHHBIX B noanyHkre 4.1.16 Iopsaka.

4.2.3. BEOCUTh B YWTAJBHBIA 3a]1 NpeaMeTHl, YKa3aHHble B moamyHkTe 4.1.16.
Ilopsnka, B Ipo3pavyHoM nakeTe U (Mim) cyMke pazmepom He 6osiee 200x300 MM.

4.2.4. PeructpupoBaThCs MPU KaXXJIOM IOCEIICHWH B JXKypHAJle ydeTa TOCEIeHUI
YUTAIBHOT'O 3aJ1a.

4.2.5. Cobmoznate rpadpuxk paboThl YUTAIHHOIO 3ajla W apXWUBa, OOIIECTBEHHBIH
NOPANOK, TUIIMHY ¥ YUCTOTY B YUTAJIBHOM 3alie, a TAaKKe MpaBa U 3aKOHHBIE UHTEPECHI
IPYTHUX I0JIb30BaTeleld U pabOTHUKOB apxuBa. He mpoHOCHTH MPOMYKTHI IMHTAHHS H
HAaIUTKYA B YUTAJILHBIN 3aJ1.




4.2.6. ObGecrieunBaTh LEJOCTHOCTD U COXPAHHOCTb IIOJIyYEHHBIX U1 U3Yy4eHUs
nest, JOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, II€YaTHBIX U3IaHUM.

4.2.7. CtaBuTh NOAIUCH B 3aKa3e (TpeOOBaHWM) 3a MOJy4YECHUE AEN, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM, II€UYATHBIX U3JaHUM.

4.2.8. HeszamemmmrensHo coobuiate pabOTHHUKY YWUTaJbHOrO 3aja apxuBa 00
oOHapy>KeHUU MOBPEXKAEHUN WK 1edEeKTOB JieJl, JOKYMEHTOB, CIIPaBOYHO-TTOMCKOBBIX
CPEACTB K HUM, MEYaTHLIX U3JaHUM, OTCYTCTBUU JIMCTOB, HEMPABWJIBHON HyMepaluH,
HaJIMYUM BIIOJKEHUH, HE YKa3aHHBIX B JINCTaX-3aBEPUTEILIX I1OJIyYEHHBIX JEJI.

4.29. He mnoBpexnaTh MHOJy4YEHHBIE lejla, JOKYMEHTBI, CIPaBOYHO-IIOMCKOBLIE
CpEICTBa K HUM, [IeYaTHbIE U3/1aHUs, B TOM YHUCJIE: -"

HE IKMcaTh Ha JHUCTax Jesl, JOKyYMEHTOB, HE I1auKaTh, HE pBaTb, HE pe3aTb JIUCTHI
neja, OJOKYMEHTOB, He 3aru0aTh MX YIJIbl, HE BBIPpHIBAaTh JIUCTHI U3 eI, He
NIEpeKIIaIbIBaTh JINCTHI B JejaxX;

HE BHOCUTh W3MEHEHUS B TEKCThl JIOKYMEHTOB, He JejlaTh Ha JOKYMEHTax W
o0JIOKKaX Jiel, YNAaKOBKaxX ayJuOBH3YaJIbHbIX IOKYMEHTOB IIOMETHl, HCIIPaBJICHUS,
IO/ TYEPKUBAHUS; i

HEe IMcaTh Ha JIMUCTax OyMmaru, NOJIOXKEHHBIX IIOBEpPX [€J, JOKYMEHTOB, HE
KaJIbKUPOBaTh JOKYMEHTHI;

HE BKJIaAbIBaTh B Jeja, JOKYMEHTBI, YIAKOBKHM ayIUOBU3YAJIBHBIX ITOKYMEHTOB
IIOCTOPOHHUE IIPEAMETBL, HE OCTaBJIITh B JI€JIaX 3aKIIaaKu;

HE OCTaBJIAATh Jeja, JOKYMEHThl OTKPBITBIMU Ha BpeMsl OTCYTCTBHUS I10OJIb30BaTelNsd B
YUTAIHHOM 3aJI€;

HE TMOJIB30BAThCSl KJIeeM, CKOTYEM, MapKepOM, NEepbeBON pYYKOW, CTUKEPOM,
KOPPEKTUPYIOIIEH >KUIKOCTBIO (IITPUXOM), KONMMPOBAJIBHOW Oymaroi, HOXKHHUIIAMHU,
TIPYTUMH PEKYITUMHU MpeIMeTaMH;

HE ImepefaBaTh JeJia, JOKYMEHThl JPYrMM II0JIb30BaTeJsIM (32 HCKIIOYEHUEM
COINPOBOXKIAIOIIUX JIMLI, YKa3aHHBIX B IMyHKTe 2.2. [lopsnka);

He Oparb Jena, OOKyYMEHThl Yy JpYTrUX IOJib3oBaTesedl (3a MCKIIIOYEHUEM
COIPOBOXKIAIOIIMX JIUII, YKa3aHHBIX B MyHKTe 2.2. [lopsnka);

He JIeJ1aTh IOMEThI Ha KapTOUKaxX MpPH UCIOJIb30BaHUU KaTaJIOTOB;

HE IIEpecTaBisiTb U HE BBIHUMATh KAapTOYKM K3 KapTOTEUYHBIX SINUKOB IIpH
UCIIOJIb30BAaHUU KAaTaJIOTOB;

HEe TPUMEHATh (U3WUECKHe YCHJIMS, KOTOpPHIE MOTYT TPHUBECTH K HapyIICHHIO
LI€JIOCTHOCTH NeperuieTa 1ell, JOKyMEHTOB.

4.2.10. 3anonHATE JHUCTHI MCIOJB30BaHUA TMOJYUYEHHBIX JeJ, HJOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM (IpU HAJWYUHU Y HUX JIMCTOB HCIIOJIB30BaHU),
yKa3bIBas JaTy UCIOIb30BaHus, (haMUJIUIO, HHUITKMAJIE! (pa300pYuBO), XapakTep
MPOM3BEAEHHON pabOTHI.

4.2.11. CpgaBaTh COTpYIHUKY YMTAJIBHOTO 3aJjia MOCJIe OKOHYaHUs pabOThI IpH




KaXX/IOM MOCEILICHUH YUTATBHOTO 3aJia Aefa, JOKYMEHTHI, CIIPaBOYHO-IIOUCKOBEBIE
CpelcTBa K HAM, Tle4aTHbIe N31aHMs.

42.12. He BBIHOCUTH H3 UYHTAJIBHOIO 3ajla Jeja, HOOKYMEHTHI, CIpaBOYHO-
IIOMCKOBBIE CPEJICTBA K HUM, TIeYaTHbIE U3aHMs, KONTMU (DOH/IA IT0JIH30BaAHMA.

42.13. Cobmogars TpebOoBaHUsS pabOTBl ¢ 00OPYHOBAaHMEM, YCTAaHOBJIEHHBIM B
YUTAIBHOM 3aJie.

42.14. He npou3BOoAWTH Ha KOMIBIOTEpPAX YWTAJIBHOIO 3ajla apXuBa
KOMMMPOBaHWE W MOJM(UKAIMIO 3JIEKTPOHHBIX PECYPCOB, HE 3arpykath W He
yCTaHaBIWBATh MPOTPaMMBbI, HE BHOCUTH M3MeHEHUs B (ailloByl0 CTPYKTYpy U HE
MEHSITh CTPYKTYDY PACIONIOKEHMs MaroK, He MCTIONb30BaTh KOMIIBIOTEPS! YUTAIBHOIO
3ala  apxuBa  JUIs  rnepemaud  uHGOpMauuMuM  depe3  MHPOPMALKMOHHO-
TeNeKOMMYHUKAIIMOHHBIE CETH, HE BBIIPY)KaTh C HUX MH(OpMalLMIO HA CHEMHBIE
HOCHUTEJIH.

42.15. He 3axomuTh B CIOy)XeOHbIE TIOMEIICHUsS apXuBa, HE II0JIb30BATHCSA
CITy)KeOHBIMH KapTOTEKaMH, CIy)KeOHBIMH Tesle(OHAMHU, a TaKXKe TEeXHHYECKUMU
Cpe/CTBaMU apXuBa, HAXOASIIUMUCS BHE MIPENEIIOB YMTAILHOIO 3aj1a. :

42.16. He mnepenaBaTh @pPOIlyCK B YWTAlbHBIA 3aJ ApyroMy Juiy (3a
HCKJIIOYEHMEM COTIPOBOXKIAIOIINX JIUII, YKa3aHHBIX B IMyHKTe 2.2. [Topsanka).

4.2.17. Ilpy HEBO3MOXKHOCTH IOCEIIEHNS YMTAJIBHOIO 3ajla B TEUYCHUE CpOKa, Ha
KOTOPHIA BBIAAHBI Jejia, JOKyMEHTHI, Ie4aTHbIe W3/laHus, cOOOIaTh B apXuB MIJIs
MPOUIEHHs] CPOKAa MX HAXOXJIEHHs B YHTANbHOM 3ane (He Gonee yem Ha 10 paboumx
nuei). Ecnu Takas npockba OT monp30BaTeNs HE NOCTynana, noaoOpaHHbIe nea,
IOKYyMEHTEI, IeYaTHbIe U3aHus BO3BPAIIAIOTCS B apXUBOXPpaHUIUIIE O€3 YBEIOMIICHUS
MIOJIB30BATEIIA.

4.2.18. Coobiats B apxuB 00 U3MEHEHUM CBEJEHHUH, 0043aTEeIbHBIX K YKa3aHHIO B
aHKeTe II0JIb30BaTelIsI, paboTAIOIIEero B YUTAJIBHOM 3ajle, IPU TEPBOM IIOC/Ie TaKoro
M3MEHEHUsI MOCEIEHNY YATAJIBHOTO 3aj1a apXuBa.

42.19. BBIIOJHATE 3aKOHHBIE TpeOOBaHWS pPaOOTHUKOB apXHBa, OXPaHHOW H
TIOYKapHOU CITy>K0 apXxuBa.

4220. TlpembsBisTe COTPYAHUKY OXpaHHOHW cCIykOBl apxuBa IO €T0
TpeOOBaHHUIO UMEIOLIMECsS y I0JIb30BaTesl MaTepualbl M NpeIMEThI, YKa3aHHbIC B
noamyskre 4.1.16. [opsaxa.

42.21. Tlpu KOUPOBAaHUM €7, JOKYMEHTOB, NEYATHBIX H3JaHUN TEXHHYECCKUMHU
CpelCTBaMH apXWBa yKa3bIBaTh NpH OQOPMIIEHHMH 3aKa3a Ha KOIMPOBAHHWE MEpevCHb
KONHUPYEMBIX JeJ, NOKYMEHTOB, NEeYaTHBIX M3JaHUH C yKa3aHHEM HX apXUBHBIX
mudpoB, oObeMa KOMUPOBAHUS, KOJIMYECTBA 3K3EMILIAPOB, BHJA KONHUH, TEXHUIECKUX
napameTpoB KOITMPOBAHUS.

4.2.22. Tlpu caMOCTOSITEIBHOM KOMUPOBAHUM J€J1, JOKYMEHTOB, [1€YaTHBIX M3/IaHHM
3aKJII0YaTh JIOTOBOP C apXMBOM Ha OPraHU3allMI0 KONMUPOBaHHUA JeJ, JOKYMEHTOB,




NeYaTHBIX U3NAaHUNA COOCTBEHHBIM TEXHUYECKUM CPEACTBOM.

42.23. IlpousBoguth CaMOCTOSTEIBHOE KOIIUPOBAHHUE COOCTBEHHBIM
TEXHUYECKUM CPEICTBOM [ej, JOKYMEHTOB, IEYaTHBIX H3J@HHil B CHELUAIBHO
OTBeIEHHOM(-bIX) ApXHBOM Ul 3THX Lejieid Mecrte(-ax), B TPHCYTCTBMH paOOTHHKA
apxMBa, KOTOPbIH 00ecIeunBaeT MOATOTOBKY e, JOKYMEHTOB, NeYaTHBIX W3IaHUN I
KONUPOBAHUSA M UX COXPAHHOCTH B MpOIecce KOMMPOBAHHUS, KOHTPOJIb 32 COONOICHIEM
YCJIOBUM KOIIMPOBAHMUS.

42.24. Wcnonp3oBaTh INPU CAMOCTOSATEJIBHOM KONMMPOBAHMM  COOCTBEHHOE
OECKOHTAKTHOE MOOMIIBHOE KOMUPYIOUIee TEXHHUYECKOe CpeACTBO 0e€3 IITaTUBOB,
CBEMHBIX OOBEKTHBOB M OCBETHTENBHOro obOopymoBanus (Hampumep, TenedoH,
(boToanmnapar, IUIAHILETHBIH KOMIIBIOTEP) € BBIKIIOYEHHBIMHM (YHKUMSIMHU BCIBIIKYA H
NOJaud 3BYKOBBIX CHUTHAJIOB. 3ampemiaercs INpUMEHEeHHe COOCTBEHHBIX KOHTaKTHBIX
TEXHUYECKUX CPEACTB (B TOM YHCIIe, pyUYHBIE, IUIaHIIETHBIE, IPOTAXKHBIE CKaHEpBI,
KOMUPLI), (GUKCHPYIOIIMX U IPHXUMHBIX YCTPOWCTB, TOAPYYHBIX CPEICTB U
Gu3MUecKUX yCHJIUM, KOTOpPBIE OKa3BIBAIOT HEraTHBHOE BIIMSHWE Ha (QU3NIECKOE
COCTOSIHUE JIeJl, JOKYMEHTOB, IEYATHBIX U3IaHHM. '

4.2.25. He ocylecTBIATh CaMOCTOSTEIBHOE KOIHMPOBAaHWE MOAIWHHUKOB JEJI,
JTOKYMEHTOB, NeYaTHBIX W3IaHHM:

HAMEIOIIMX KoUK (POH1a MOJIB30BAHNS;

OTHECEHHBIX K KATErOpUU 0CO00 LEHHBIX;

NPU3HAHHBIX HAXOISIIMMHUCS B HEYJIOBJIETBOPUTEIBHOM (PU3MYECKOM COCTOSIHUU B
COOTBETCTBUH C IOPSAAKOM IpU3HAHMS JOKyMEHTOB ApxusHoro ¢onzaa Poccuiickoit
denepaluy HAXOJAIIMMKCS B HEYJOBJICTBOPUTEIBHOM (PU3UUECKOM COCTOSTHYIN ;

C yracarolMM TEeKCTOM, IpU HaJIUYMM IUIMEHTHBIX IIITEH, KOPPO3UHU JKese30-
rajUIoBBIX YEPHUII, HAPYIICHUSI CBA3M KPACOYHOIO CJIOS C OCHOBOM (pacTpecKHBaHUE,
OCBHIIIM, TOpPOINEeHHE), Ha JIOMKOH Oymare, Ha KajbKe, UMEIOIIUX Cypry4HbIE H
BOCKOBBIE II€YaTH, IOBpeXIeHHWEe mepemieTa (packon O510Ka, HapylIEHHWE IIUThS,
BBIAJIEHUE JIUCTOB), KOPEIIOK, KOTOPBIA HE IO3BOJIIET PACKPHITH JIEJI0O HA POBHOM
MIOBEPXHOCTH, HE MIPUYUHSIS IIPU 3TOM MOBPEXIAECHUMN NIEPEITIETY U CAMOMY Iy .

4.2.26. Vka3sIBaTh NIPY ITyOIUKALMK A€, JOKYMEHTOB UX apXUBHbIE MHUPHI.

4.2.27. TlpemocTaBisaTh apxuBy OuOIMorpapuyeckue JaHHbIE IMyOMKaLWiA, agpeca
HWHTEPHET-PECYpPCOB, TOITOTOBIEHHBIX C MCMOJB30BaHHEM J€l, JIOKyMEHTOB,
CIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, NE€YaTHBIX M3JaHWH, HAXOMSIIMXCS Ha XPaHEHUH
B apXMBE.

4. Toaryskr 13 nysxra 6 [Monowenus o GenepalbHOM apXIBHOM areHTCTBE, yTBepAIeHHoro Ykasom [pesunenta Poceniickoii denepaumn ot
22.06.2016 Ne293 «Bonpocsl Penepanbioro apxusHoro arentctsay, (Cobpanme saxononarensctsa Poccuiickoil ®enepatiim, 2016, No26, cr. 4034).



IIpunoxenue k Iopsiaky (pexomendyemotit oopasery)

Haspanue rocygapcTBeHHOro (MyHHIHNIAILHOI0) apXHBa

Heno nonk3oparens Ne

AHKeTa noJib30BarTeJis, paﬁoTammer 0 B YHTAJIBbHOM 34J1¢

1. Oamums

2. Ums

3. OTtyecTBo (MpH HATHIUN)

4. Nata poxneHus

5. I'pasknancTBO

6. Mecto pabothi (y4ebbl) M TOMKHOCTD (MPH HATMYUH)

(nonxoe Hazeanue yupexcoens, e20 NOYMoslll aopec U adpec IMeKmpOoHHbIN ROYMbI, meieon)
7. Obpazoranue, yueHoe 3BaHUe, Y4eHasl CTeneHb (MPH HATHYKK)

8. OcHoBanue OI151 NIPOBEACHHWA HCCIICNOBAHHAA

(Hanpaenenue opeanu3ayul Wil o TUYHOMY 3A561eHUI0)
9. Tema, XpOHOJIOrHYECKUE paAMKU

10. Llens paboTsl
11. Azpec perucTpauuu 1o MecTy KMTeNbCTBA (1pedpiBaHus)

12. Anpec (hakTH4eCKOro NpoKUBaHMsI

13. Homep koHTakTHOTO TesedoHa (Mpu HaTMYKK)
14. Anpec aneKTPOHHOM MOYTHI (NMPX HAJTHYMK)
/

M ) —— .

15. Bun, cepusi, HOMep U Jata JOKYMEHTA, YI0CTOBEPSIOLIETO nHL_lHSCTb, a TaKKe OpTaH, BBIIABIUHIA TOKYMEHT
AA

16. @amunusi, UMsl, OTUECTBO (TPH HAJIMMKK) COMPOBOKAAIOIIErO JIUlia

O6s13aTeNLCTBO-COITIAIIEHHE

A,

(hamunun, wmsa, omuecmeo (npu Hanuuuu)

o3HakomieH ¢ IlopsiakoM Kcnonb30BaHHsS apXMBHBIX IOKYMEHTOB B IOCYJapCTBEHHBIX M MYHMIMMAJIBHBIX
apxuBax Poccuiickoit @enepaumu, yreep:KaeHHbIM nprkazom PocapxuBa ot 01.09.2017 Ne 143, u 06a3ytock ero

BEIOTHATE.

51 corinaceH Ha 06pa60'n{y MOHX I'IepCOHaJ'lebD( JaHHBIX, YKa3aHHBIX B aHKCTC, NNOCPEACTBOM BHECCHHS B
MHpOpMalMOHHYIO 0a3y JaHHBIX, B COOTBETCTBUM ¢ DenepanbHbiM 3aKkoHOM oT 27.07.2006 Ne 152-@3 «O

NEPCOHAJIBHBIX JaHHBIX)» .

O6sa3ytoce cobmoaaTe pexxuM KOHOHMAEHUMAaNbHOCTH B OTHOLIEHWM CTaBlIE€ii MHE M3BECTHOM
uH(pOpPMaLMK, MCTONBL30BAHME M PaclpoOCTpaHEHHE KOTOPOH OrpaHM4eHoO 3akoHomaTtenscTBOM Poccuiickoi

Denepaliii.
«» 20 .
noonuch
QONACHOCHI, COMPYOHUKA GPXUBA noONuUCH paciuugposxa noonucu

«__» 20__r.
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