[TOPSJIOK
UCIIOJIb30OBAHNMA APXMBHBIX JIOKYMEHTOB
B OBJIACTHOM I'OCY JAPCTBEHHOM YYPEXJEHW
«TOCYJIAPCTBEHHbBIM NCTOPUYECKHNI APXMB HEMIIEB ITOBOJDKbS B
I'. DHI'EJIbCE»

I. OBIIIUE TTOJIOXKEHWA

1.1. Hacrosmmii ITopsmok HCMONB30BaHHUS apXWBHBIX A0KymMeHToB B OI'Y
«[ocyqapCTBEHHBIN HCTOPAYECKH apxuB HeMIeB [10BoIKbsI B I. DHrenbee» (nanee —
[Topsinok) paspaboran B coorBercTBHM ¢ DenepanbHbIM 3akoHOM oT 22.10.2004
No 125-®3 «O6 apxuBHoM gene B Poccmiickoit ®enepanuu» (Cobpanue
3akoHOzaTenbcTBa Poccmiickoit ®@enepanuu 2004, Ne 43, ct. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31,
cT. 4196; 2013, Ne 7, cr. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne
10, ct. 1317, Ne 22, cr. 3097; 2017, No 25, ct. 3596), IlpaBuiamu opraHu3aiuu
XpaHeHHs, KOMIUIEKTOBAHHUS, yueTa 1 UCII0JIb30BaHMs JOKYMEHTOB APXUBHOTO (hoHza
Poccmitickoit @exepaliid U OPYrMX apxXUBHBIX JOKYMEHTOB B TOCYHapCTBEHHBIX M
MyHHIMIIAIBHEIX apXHWBax, My3esdX M OuOmmorekax, opraHusanusx Poccuiickoit
aKaJeMdH HayK, YTBEP)KIECHHBIMU MpHUKa30M MHUHHUCTEPCTBA KYyJNbTYypPbl U MacCOBBIX
xoMMmyHuKanuii Poccuiickoii ®@enepamuu ot 18.01.2007 Ne 19 «OO6 yTBEpKACHHH
[IpaBuy opraHu3allM¥ XpaHEHHUs, KOMIUIEKTOBaHHMs, Yy4eTa W HCIOJIb30BaHMS
nokymeHTOB ApxuBHOro ¢oHna Poccuiickoii Penepanyu W APYTUX apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MyHHIMIIAIBHBIX apXWBaX, My3edX H
Ooubnmorekax, opraHmzanusax Poccuiickod akageMud Hayk» (3aperucTpUpOBaH
MunucrepetBoM roctuiu Poccuiickoit @enepauun 06.03.2007, perncrpandOHHBIHN
Ne 9059, BromiereHbh HOPMATHUBHBIX aKTOB (hellepalibHbIX OPraHOB HCIOJIHUTEIHHON
Binacty, - 2007, Ne 20), ¢ wW3MEHEHWsAMH, BHECEHHBIMU IIpHKa3oM MuHHCTEpCTBA
KyneTypsl  Poccuiickoit ®epmepanmu ot 16.02.2009 Ne 68 (3aperucTpupoBaH
MununcrepcrBom toctunmu Poccuiickonn @enepanuu 05.05.2009, perucrpaldoHHBIN
Ne 13893, «Poccuiickas rasera», 2009, Ne 89), INopsixom MCONbE30BaHMS apXHUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHIMMIAJBHBIX apxuBax Poccuiickoi
. Oenepanyy, YTBepKIEHHBIM npukazom DexepanbHOro apxXMBHOTO areHTCTBA




= JOKYMEHTaMH, HE COIOCpXXallMMH CBEICHHS, COCTaBJIAIOIIHE roCy1apCTBCHHYHO TaﬁHy

(mnanee — pmena, AOKYMEHTBI), CIPABOYHO-TIONCKOBBIMH ~CPEICTBAMH K HHM W
HaXOJIUMHUCS HA XpPaHEHWH B Hay4YHO-CIIPABOYHOM OHOJIMOTEKE apXWBa IEYaTHBIMU
U3JaHUAMH (fajiee — TMeYaTHble M3JaHUS) B YHTAIGHOM 3ajie apXuBa MO KOHTPOJIEM
paboTHHKA apXuBa.

1.3. Tlone3oBatenu o61afaroT paBHBIMU IIpaBaMH Ha H3y4YEHHE JEll, JOKYMEHTOB,
HaxoJsIIUXCsl HA XPaHEHHH B apXHBE, CIIPAaBOYHO-IIOMCKOBBIX CPEJACTB K HUM, II€YaTHBIX
M3/IJaHUH B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit @enepanun.

1.4. Ha ocnoBanuu Ilopsiika apxuB MoXeT pa3pabaTeIBaTh JIOKANBHBIE AaKThI,
pernamMeHTHpyIolue paboTy Tmonp3oBaTenell ¢ JelaMH, JOKYMEHTaMH, CIPaBOYHO-
TIOMCKOBBIMH CPEJICTBAMHM K HUM, II€YaTHBIMH HM3JaHUSIMHA B YUTAJIHHOM 3ajie apXuBa C
y4eTOM crelMUKI JOKYMEHTOB apXuBa, 0COOEHHOCTEH €ro paboThl.

1.5. YaransHbd 3a1 paboTaeT B CIeIyIOUEM PeXIME:

IlonenenbHUK, BTOPHUK, cpeaa — ¢ 9.00 go 16.00 u.

ITepepsiB Ha 06eq — ¢ 12.00 10 12.48 4.

Texnudecknit nepepsiB — ¢ 9.45 mo 10.00 u.; 14.45 no 15.00 u.

B nernwii mepuon, B CBA3M C OTIIyCKaMH COTPY/JHHWKOB apXWBa, YATAIBHBIA 3ai
MOXET OBITH 3aKPHIT CPOKOM He 60Jiee YeM Ha OJMH MECSL.

I1. ITIOPAJOK O®OPMIIEHMS ITPOITY CKA ITIOJIb3OBATEJIA
B UNMTAJILHBIN 3AJI OT'Y THAHII

2.1. ITonp3oBarens AOIMycKaeTcs I paboThl B YMTAIBHBIN 321 HA OCHOBAHUH JIHYHOT'O

JSAIBICHHUS Ha MMs JMPEKTOpa apXWBa B IIPOCTOM NUChMEHHOW (GoOpMe WM NHCHEMa

-

HalpaBUBILICH €ro OpraH WM OpraHM3alliM, B KOTOPHIX YKa3BIBAIOTCH (GaMMiIus, MM,
OT4eCTBO (IIPH HAJIMYUM) II0JIB30BATENs, MeCTO paboThl (yueObl) M MOIKHOCTH (IpH
HallHYKH), YYEHOE 3BaHHME M YUYEHYIO CTeneHb (IPH HaIWYWM), TeMa, XPOHOJOIHYEeCKHe
PaMKH HCCIIeIOBaHHS.

2.2. Ilpu odopmnennn npomycka il paboTel B YMTAJIBHOM 3ajle IOJIB30BATENb

3aI0JIHAET aHKeTy (IpHIOXKeHHe K HacTosmeMy [Topsky), B KOTOpOM yKa3bIBaeT:

- hamunuio®, uMs*, oTaecTBO (IpH Hanu9wm)*,

- 1aTy pOoXKIACHUs*;

- TPAXJAHCTBO™;

- MeCTO paboThl (y4eObl) H DOIKHOCTD (P HATMYHK);

- 0OpasoBanue, y4eHOE 3BaHHE M YUEHYIO CTeNeHb (IPH HAJIWYHK);

- OCHOBaHHE I NPOBEINEHHUS HCCIeloBaHUS (JIMYHOE 3asBIIEHHE I10JIL30BaTes HIH
IK¥CHMO HAIIPaBHUBIIECH €ro OPraHU3aIiH );

- TEMY, XPOHOJIOTHYECKHE PAMKH HCCIeI0BaHus *;

- 11e7b paboThI;

L]
O6s3aTeNIBHO U151 3aN0NHEHHUA.




- aJIpEC PErUCTPalliU [0 MECTY JKUTeNbcTBa (TIpeObIBaHms)*;

- azipec (HaKTHICCKOTO IPOXKUBAHUA™;

- HOMEpP KOHTAaKTHOTrO TenedoHa (Mpu HAIHIUH );

- aJIpec 3JIEKTPOHHOM MOTHI (NMPU HATHYHH);

- BH]I, CEpUIO, HOMEP U [IaTy BBIOAYU JJOKYMEHTA, YIOCTOBEPSIOIIEro JIHIHOCTD, 4 TAKKe
OpraH, BbIIaBIIUN JOKYMEHT*;

- (haMuITHIO, MMsI, OTYECTBO (IIPY HAJIMYKMH) COIPOBOXKAAIOMIErO JrIa™”.

[TonpzoBaTens 3HAaKOMHUTCS € HacTOSIUM [lopsaxom, NPemBSBISET COTPYAHUKY
YUTAEHOTO 3ajla JIOKYMEHT, YAOCTOBEPSIOMIUMA JJUYHOCTh, ¥ JaeT IMHUCHMEHHOE COIIacue
Ha 06pab0TKy MepCOHANBHEBIX TaHHBIX.

ITonp3oBaTens, He JOCTHTIIMN COBEPIIEHHOJNIETHS, HOMycKaeTcs il paGoTel B
YUTABHBIA 3]l C OJHUM M3 PpOJUTENed HIU JPYyTHM 3aKOHHBIM MPEICTABHTENEM,
HECYIIUM OTBETCTBEHHOCTH 3a coOofieHre HacTosmero Ilopsiika HeECOBEPIIEHHOIETHUM
IIOJIH30BATEIIEM.

Conpooxaromue Juna (B TOM YUCIIE 3aKOHHBIE MPEICTABUTENH, IEPEBOTYNKHA U
Opyrde IOMOIUHHMKM, JIMIA, COIPOBOXKAAIOIIME TIOJNH30BATENs C OrpaHHYEHHBIMH
BO3MOXXHOCTSIMM 3/I0POBBSI) JIOIYCKAlOTCS B YWTAIBHBIA 3aJ1 apXWBa Ha OCHOBAHHHU
3aII0JIHCHHOW QHKETBI, B KOTOpPOM yKasplBaloTCA: (paMuiiusA, UMs, OTYeCTBO (MpH
HAJIMYHH), JlaTa POXKICHUs, MPaX/JAHCTBO, MECTO paboThl (y4eObl) U JOIDKHOCTH (TpH
HAJIM4YMU), aJpec pPETUCTpalud II0 MECTy JKUTeNbCcTBa (NpeObIBaHMSA), aIpec
(paKTHYECKOro TNPOKMBAHUS, HOMEpP KOHTaKTHOro TenehoHa (IPH HAIMYHM), aapec
5JIEKTPOHHOM MOYTH! (IIpM HAJIMYWH), BHJI, CEpHsi, HOMEP M JarTa BhIAa49M IOKYMEHTa,
YIOCTOBEPSIOIIErO JINYHOCTh, 4 TAKKE OpraH, BBIIABIIMN JIOKYMEHT, (haMuiusa, UMs,
OT4€eCTBO (IIpH HAJTMYHMH) COTIPOBOXKIAEMOT'0 JIUIIA.

2.3. Tlonp30BaTeNIo Ha OCHOBAHUM 3asBJICHUS WM [THCHMAa HallpaBUBIIEH €ro
OpraHM3aliy U 3aII0JJHEHHON aHKETHI 0OpMILIETCS MPOITYCK /)1 pabOTEl B YUATAJIBHOM
3ajie, IEMCTBYIOIIUN B TE€YEHHE KaJICHIAPHOTO ro/ia CO JH BBIAAYH.

JIny, compoBOXAArOIIEMy IOJIB30BaTeNsl, HA OCHOBAaHMM 3aIlOJHEHHON UM
aHKeThl o(opMiIgeTcs NPOIMyCK B YHTAJIBHBIA 3all, JEHCTBYIOIIUWA B TedyeHHE
KaJIEHJIapHOTO IoJia CO OHS BBIIAYH,

24. Cpok paGoThI B UUTAJILHOM 3aJie TIPOJIJIEBAETCSA aPXMBOM IO 3aABJICHUIO
NOJTb30BATENIA WJIH IMHCHEMY HallpaBUBIIEH ero opranuzanui. [Ipoayienue cpoka paGoTsl
OJB30BATEII B YMTAJIBHOM 3aJI€ OCYILECTBIAETCSA B MOPSIKE, MPEILyCMOTPEHHOM
myskToM 2.3. [lopsiaka.

** O6s3atensHo AJA 3aM0JIHEHHA B Clly4ac NMMOCEIEHHA YHTaJlbHOTO 3aJia apXHWBa C COMNpPOBOXIAIOLIHM JIULIOM.




III. JOCTVYII IIOJIb3OBATEJIA K AEJIAM, IOKYMEHTAM,
CIIPABOYHO-ITOMCKOBBIM CPEJJCTBAM K HUM,
I[NEYATHBIM U3JIAHUSIM

3.1. TTomnb3oBaTenio MpenocTaBIsieTcss HOCTYI K JeiaM, JOKYMEHTaM, CIIPaBOYHO-
IOMCKOBBIM CpPEICTBAM K HUM, II€4aTHBIM U3JaHHAM C YYETOM OrpPaHHYECHHIA,
YCTaHOBJICHHBIX 3aKOHOJATEILCTBOM PoccHiickoi @enepauml' ]

3.2. [lonp30BaTexo NpeaoCTaBisieTcs JOCTYI K AejaM, JOKYMEHTaM, CIIPaBOYHO-
TIIOMCKOBBIM CPEICTBAM K HUM, IIEYaTHHIM M3/IaHUSIM OTPaHUYECHHOT'O JOCTYIIA:

3.2.1. comepxalMM CBEIEHMs, COCTABIIOIIUE OXPAHAEMYIO 3aKOHOATEIHCTBOM
Poccuiickoii ®epepanuu TaliHy, NpH YCIOBHHM COONIONEHHUS IOJb30BaTelIeM
TpeOOBaHMii ¥ OrpaHUWYEHUl, YCTAaHOBJICHHBIX 3aKOHOJATENLCTBOM Poccuiickoin
Oeneparyu;

32.2. MMeoIMM IOMETY «UIS CIy>KeOHOTO MOJIB30BAHKSD IIPH HAIHYMH
IMACBMEHHOI0 paspemeHus oT (HoH1000pazoBaTess (MPaBONPEEMHIKA);

3.2.3. coJepKaluM CBEACHUS O JIMYHOW U CEMENHOM TaliHe rpaXKJaHuHa, €ro
YaCTHOM KM3HH, a TAK)KE CBEIEHUs1, CO3/JaIOIHe YIpo3y /I ero 6€30IacHOCTH, 10
UCTEYEeHU 75 JIET CO IHA CO3/IaHMs TOKYMEHTA, ECJIH M0JIb30BaTeNb:

ABJAETCA CyOBEKTOM YKAa3aHHBIX CBEJCHUN - Ha OCHOBAaHMH COOTBETCTBYIOLIETO
3asBJICHMS [IPY NIPEABABICHUH JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMIHOCTE;

ABJISIETCS HACJICOAHUMKOM II0 3aKOHY - Ha OCHOBAaHUHM COOTBETCTBYIOIIETO
3asBJICHUS IIPH IIPEABSBICHHU JOKYMEHTOB, YIOCTOBEPSIONUIUX JIAYHOCTH M
MOATBEPXKAAOLINX POACTBO;

SBJIICTCS HACJIEJHUKOM II0 3aBEUIAaHUIO - HAa OCHOBAHHMHU COOTBETCTBYIOIIETO
3asBJICHUS MPH NPEIBbIBICHUH IOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTh, 4 TAKKe
JOKYMEHTOB, IIOATBEPXKIAIONIUX I[paBO HACIENOBaHWA, C YyKa3aHWEM Ha
COOTBETCTBYIOIIMH NOCTYII K yKa3aHHEIM JieJlaM, JOKYMEHTaM;

MMEET COorjlache TIpakKIaHWHA WM €ro HacJIeJHUKOB Ha JOCTYH K yKa3aHHBIM
CBCICHUSM - Ha OCHOBaHHMM COOTBETCTBYIOLIEIO 3asBIICHUS TIPU TIPEIbABICHUH
JOKYMEHTOB, YIOCTOBEPSIOIIUX JIAYHOCTH, 4 TaKXKE€ JOBEPEHHOCTH OT IpaKJaHHHA
WA €ero HacJIeIHUKOB, YJIOCTOBEPEHHOM B MOpAIKEe, YCTAHOBJICHHOM
3akoHoAaTenbcTBOM  Poccuiickon @enepaunuy, NTOATBEPXKIAIOMEl MpaBo
IIPEJICTABIIATS UHTEPECHI JOBEPHUTEIIA.

3.3. loctynm mnojb30BaTens K JelaM, JOKyMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeAcTBaM K HHM, II€YaTHBIM M3JaHUAM, NEpeJaHHBIM II0 JIOTOBOPY B apXWB
COOCTBEHHMKAMM WJIM BIIAJENIbIAMH, YCTAHOBUBIIMNMH OIPaHUYEHHs Ha JOCTYIl K HHUM,

1. Crares 25 ®eaepansHoro 3axona or 22.10.2004 Ne 125-03 «O6 apxusxom aene B Poccuiickon ®eaepaunny, (Co6panue 3aKoHONATENLCTEA
Pocciickoii @enepaupn 2004, Ned3, cr. 4169; 2006, Ne 50, cr. 5280; 2007, Me 49, cr. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne31, ct. 4196:; 2013,
heT, ct. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr. 1317, Ne22, ct. 3097; 2017, Ne 25, ct. 3596),



OCYILECTBJIACTCS MPHU IPEIBABIICHUY TUCEMEHHOTO Pa3pelieHns OT COOCTBEHHUKA WK
BJIa/IENbLIA. '

34. loctyn mosb3oBaTeNst K JeNiaM, JOKYMEHTaM, CIIPaBOYHO-IIOMCKOBBIM
CpeACTBaM K HHUM, TEYaTHBIM H3[aHHsM, Ha KOTOpPHIE pacHpOCTPAHAETCS IEHCTBHE
3akoHomaTensCcTBa Poccuiickod Penepanyuu 00 WHTEIUIEKTYyalbHOM COOCTBEHHOCTH,
OCYIIECTBIIIETCS C y4ETOM TpeboBaHuil 3akoHoAaTenbeTBa Poceniickoit Menepanuu o6
UHTEJUIEKTYaJIbHOM COOCTBEHHOCTH.

3.5. Ilonp3oBaTemmo, SBISIIOMIEMYCS IPEACTABUTEIIEM (hoHmoobpa3oBarTens WU
€ro MpaBONpEeMHHUKa, OPraHOB IOCYAApCTBEHHOW BJIACTH W MHBIX T'OCY/IapPCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'O CaMOYIpAaBIICHHs, JOCTYyIl K JejaM, JOKyMEHTaM,
CIIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HHUM, II€YaTHBIM H3JAHUSIM OrPaHUYEHHOIrO
JOCTyna MPEeAOCTaBIAETCA B NpeAeiax HCIOJHEHUS CIIYXXeOHBIX 00A3aHHOCTEN IO
MOTHBHPOBAHHOMY  HHCBMEHHOMY OOpallleHUI0 OpraHa, OpraHM3aldd, YbUM
IIPEACTABUTENIEM OH SIBJISIETCHL.

3.6. IlopmMHHUKHA apXUBHEIX JeJI, JOKYMEHTOB, II€YaTHEIE U31aHUsI HE BEUIAIOTCS B
CIIy4asx:

BBITIOJIHEHUS CITy)KEOHBIX 3aJaHuil COTpYIHHKAMH apXWBa C WCIIOJB30BAHUEM
3aTpeOOBAHHBIX MOJIB30BATENIEM JIeJ, JOKYMEHTOB, NEYaTHBIX M3/IaHUH, IPH 3TOM
CPOK, B TCUE€HHE KOTOPOr'o TaKHe Jiejla, JOKYMEHTHI, IIeYaTHbIE U3JJaHUs HE BBIIAIOTCS, HE
MOJKeT npeBbimarh 120 pabounx qHE# co QHS 3aKa3a UX MOJIE30BATEIIEM;

BBIZIAYM JICJI, JHOKYMEHTOB, II€YaTHBIX W3JaHUN BO BpPEMEHHOE IIOJB30BAHUE
IOPUTUICCKIM U (PU3MYECKHM JIUIAM - (QOHI000pa30BaTelsiM, UX IPaBOIPEEMHUKAM
WM 10 3ampocaM OpraHoOB TOCYJapCTBEHHOM BIACTH M HMHBIX TOCYHapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOyYIpPaBJICHUs, IIPU 3TOM CpPOK, B TCYCHHE KOTOPOIO
TaKMe Jena, NOKYMEHTHI, NCYaTHHIE M3JaHWs HE BBIJAIOTCSA, HE MOXKET IPEBHILATH
CpOKa, YKasaHHOTO B aKT€ O BbJa4€ BO BPEMEHHOE IIOJIb30BAHUE TaKUX JIell,
JIOKYMEHTOB, IEYaTHBIX U3JaHUIA;

SKCIIOHUPOBAHUS JieN, NOKYMEHTOB, II€YaTHBIX W3/IaHUI Ha BHICTaBKE, NPU 3TOM
CPOK, B TEYCHHE KOTOPOT'O TaKHe JEJIa, JOKyMEHTBI, IeYaTHbIE W3JJaHKs HE BBIIAIOTCS, HE
MOXET IIPeBBIIaTH CpPOKa WX BBIJAYM U3 apXUBOXPAHWIMING, OMNPEAEIEHHOIO
pacropsIMTENBHBIM JJOKYMEHTOM Ha IPOBE/ICHHE BEICTABKM;

BBIIaYU [, JOKYMEHTOB, II€YaTHBIX U3/JaHUN JAPYroMy IIOJIB30BATEIIO0 B
YUTAIBHBIA 3aJ, PU 3TOM CPOK, B T€YEHUE KOTOPOTO TaKWe Jeja, AOKYMEHTEI,
MeYaTHbIC W3[aHHMs HE BBINAIOTCA, HE MOXeT mpeBsiuatsh 40 paGoumx gHed co OHA
3aKa3a UX I10JIb30BaTENIEM.

. '3.77. B cimyyae HapyIIeHHs HOJIB30BaTeNIeM NOAMYHKTOB 4.2.5., 4.2.6., 4,2.9., 4.2.12.,
4.2.19 Tlopsnka NONTMHHUKA apXUBHBEIX €N, IOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPeACTB K HUM, MEYAaTHEIX M3JaHUU IOJIL30BATENIO HE BBHIJAIOTCS C JAThl HONAYU
apXUBOM 3ajBJICHHsI 00 aJMHHHMCTPATUBHOM IPABOHAPYIIEHHMH NTHOO 3asBICHHUS O



NPECTYIUIEHUM 110 (aKTy COBEPIINEHHs IOJIb30BATE/IEM YKAa3aHHBIX B HACTOSIIEM
IyHKTEe HApyIIEHUH U JI0 AaThl BCTYIUICHHS B 3aKOHHYIO CHILY ITOCTAHOBJIEHHS 10 JIETy 00
aIMUHHCTPATUBHOM IIPABOHAPYINEHHUH JHOO BEIHECEHUs peleHHs 00 OTKa3e B
BO30YK/IEHHH Jieja 00 aIMHHHMCTPaTHBHOM IIPaBOHAPYLIEHMA MO (DAKTy COBEpIICHHS
OJIE30BATENIEM YKa3aHHBIX B HACTOSILIEM IyHKTE HApYILICHWN WIM JIaThl BCTYIUIEHUS B
3aKOHHYIO CHIJIy IPHIOBOpa CyZa 10 yroJIOBHOMY /ey JIMOO BBIHECEHMs peIleHHs 00
OTKa3e B BO30YXXIEHHUU YrOJOBHOTO Jesa mo (akTy COBEPIIEHHS IO0Jb30BaTeleM
YKa3aHHBIX B HACTOSAILEM ITyHKTE HapyLIEHHUI.

IV.TIPABA Y OBA3AHHOCTH ITOJIb3OBATEJIA 4,1.

4.1. Ilomp3oBartens BOpase:

4.1.1. Tlocemare 4ATaNbHBIA 3a]l apXuBa, W3yYaTh JENa, JOKYMEHTEI, CIIPaBOYHO-
TIOMCKOBEIE CPENICTBA K HUM, II€4aTHHIE U31aHUsI Ha Oe3B03ME3HOM OCHOBE.

4.1.2. IlonmyyaTe yCIyTd Ha BO3ME3IHOW OCHOBE ¢ O(OPMIICHMEM AKTOB CHAYM

IIPUEMKHM OKa3aHHBIX YCIIyT.

4.1.3. IlonyyaTe HENOCPEICTBEHHO B AapxXMBE MJIM C HCIOJb30BAaHHEM
MH(QOPMAIMOHHO-TEICKOMMYHHKAIMOHHEIX ~ ceTell  MHpOpPManMioO O  TNOpsAKe
oQopMIlcHAs TpPONyCKa B YHTANbHBEIM 3ai, rpaguke paGOTH YHTAJBHOTO 3aja,
TOPSIIKE U YCIIOBUSX IIPEIOCTABIIEHHS YCIIYyT apXHUBOM.

4.14. IlomyyaTh 1Jid M3yYEHUs B BUZE MOIIMHHUKOB M (WIH) Konuii ¢poHma
NIOJIB30BAHMSA  JieJla, JOKYMEHTBL, MpOIUEAIINEe HAyYHOE OIMCAaHUE, TEXHUIECKOE
ohopMIICHHE U HE NPU3HAHHbIE HAXOIAIMMHUCS B HEYJOBJICTBOPHUTENLHOM (DU3HUECKOM
COCTOSHUM B COOTBETCTBHM C IOPSAKOM IIPU3HAHUA JIOKYMEHTOB ApXHWBHOro (GoHIa
Poccuiickoit @enmepanyy HaXOAAIIMMUCS B HEYHOBJIECTBOPUTENHLHOM (DU3MUECKOM
COCTOSTHHH, CIIPAaBOYHO-IIOMCKOBBIE CPE/ICTBA K HUM, TI€YATHBIC H3aHHs".

[lonnvHHUKA 1ell, OOKYMEHTOB, HUMEIoI[He KOIUH (OHIA II0Nb30BaHUS,
ABJIIOIIMECS YHUKAIbHBIMK, HUMEIOIHE B OQOPMIICHUW WM B NPUIOKEHUH K HUM
AparolecHHbIC METaJUTI M KAMHH M COCTOSAIIME HAa 0COOOM peXXHUMe ydeTa W XpaHEHMs, a
TaKKe HAXOMANIMECS B HEYOBJIETBOPUTEIBHOM (PU3MYECKOM COCTOSHHHM, BBIJAIOTCA B
IIOPSAIKE, YCTAHOBJIICHHOM NpaBUJIaMK OpPraHM3alMy XpaHEeHUs, KOMIUIEKTOBaHMUS, yIeTa
Y HMCIOJIb30BaHusA NOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit @enepaimu U Apyrux
apXMBHBIX NOKYMEHTOB B IOCYJapCTBEHHBIX M MYHHLMIAIBHBIX apXHBaX, My3esiX W
6ubIMOTEKaX, HAYYHBIX OPraHU3ALIsIX .

4.1.5. IlomyyaTe B AeHp OOpalleHUs CIPABOYHO-IIOMCKOBEIE CPEICTBA K JieiaM,

* ? Momnysxr 13 nynkra 6 IonoxeHus 0 DeepanbHOM apXMBHOM areHTCTBE, yTBEPIKAEHHOro Ykasom ITpesumenta
Poccniickoit @enepauuu 0122.06.2016 Ne293 «Bonpockl deaepaibHOro apxHBHOro areHTcTsa», (CobpaHus
3akoHonarenscTBa Poceuiickoit Menepaunu, 2016, Ne 26, c1.4034).

* INoarmynktsi 1, 2 myrkra 6 ITonoxeHus o DeiepalIbHOM apxXHBHOM areHTCTBE, YTBepiAeHHOro Ykasom Ipesuzenta
Poccuiickoit ®enepaunn 0122.06.2016 Ne293 «Bonpocsr DenepanbHOro apxMBHOTO areHTcTsay, (Cobpanus
3akonomarenscTea Poccuiickoit eaeparun, 2016, Ne 26, c1.4034).



JNOKyMEHTaM, a TakKe MMETh JOCTYIl K aBTOMAaTU3WPOBAHHEIM CIIPaBOYHO-IIOMCKOBBLIM
CpeICTBaM, HAXOAAIIMMCS B YATAJILHOM 3aJIe.

4.1.6. 3akaspBaTh B YMTAJGHOM 3ajl€ WIM C MCIOJB30BAHHEM HH(POPMALMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETEN JIeNa, JOKYMEHTBI, CIIPABOYHO-TIOUCKOBEIE CPEICTBA K HUM,
II€YaTHBIE U3JaHUS 10 TEME UCCIICIOBAHU. _

4.1.7. 3axka3pIBaTh €JMHOBPEMEHHO B TeueHHe paboyero JHsA M I0JIydaTh Ha
0e3B03ME3IHOM OCHOBE He Mo3/Hee YeM depe3 2 paboumx gHs (mena, JOKYMEHTEI
OrpaHUYEHHOr0 JIOCTYyIla, YaCTHYHO PACCEKPEUCHHBIE, HA MHOCTPAHHBIX A3BIKAX — HE
nosaHee yeM yepes 10 pabounx nHei) co aus odopMieHHs 3aKa3a:

no 20 men obmuMm o6bemMoMm He Oosee 1500 muctoB (JIHOO OOHO HENO 0OBEMOM
Gonee 1500 nMCTOB) ympaBIEeHYECKOH W HAYYHO-TEXHUYECKOM JOKYMEHTALMU WM He
bonee 500 ymucroB (b0 omHO menmo obvemoM Gosiee 500 JUCTOB) HOKYMEHTOB
JIMYHOTO NPOMCXOXKIEHNUS;

1o 10 exuHuUIl XpaHEeHUs Ay JUOBU3YaJIBHBIX H 3JIEKTPOHHEIX JOKYMEHTOB.

4.1.8. 3y4are mojydeHHbIe Aeia, JOKYMEHTHI, IeYyaTHBIE M3JaHus B TedeHue 20
pabo4ux JHEH, HOMIMHHUKY 0C000 IEHHBIX e, JOKYMEHTOB B Teuenue 10 pabounx
JTHEMN.

4.19. imeTe B 1MOJIb30BaHAM OAHOBpeMeHHO 10 20 mell, JOKyMEHTOB, IE€YaTHBIX
u3anui, odbmum o6breMoM He Gonee 1500 muctoB (iubo omHo Aeno ob6semMoM Gosee
1500 nucroB), ynpaBjieHYECKON M Hay4YHO-TEXHUYECKON HOKYMEHTAIMH WM He Gonee
500 ymucroB (mubo omHO neno o6remom Gosee SO0 JIMCTOB), JOKYMEHTOB JTHYHOTO
IIPOUCXOXKICHUSL.

4.1.10. 3aka3piBaTh W MOJIyYaTh JeNla, NOKYMEHTHI, NEYaTHbIE HM3JaHHUs paHee
CPOKOB BBIJaYM M (WJIM) CBEPX OOBEMOB BBINAYH, YCTAHOBJIEHHBIX MOAMYHKTOM 4.1.7.
[lopsinka, Ha BO3ME3THOM OCHOBE.

4.1.11. IlpoBepATs NpH MOJYYEHUH MAEJT, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPENCTB K HUM, IIEYaTHBIX U3aHUH UX IIEIOCTHOCTH U COXPAHHOCTD.

4.1.12. Tlonb30BaThess 0OOPYNOBAaHUEM YHUTAJIBHOIO 3aiia, IPEAHA3HAYECHHBIM JUIA
U3y4YeHUs JeJ, MHOKYMEHTOB, CIIPaBOYHO-IIOMCKOBEIX CPEACTB K HHMM, II€YaTHBIX
W3IaHUMN.

4.1.13. Mcnone30BaTh NpU HM3yYEHUH [eJ, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEACTB K HUM, IMEYATHBIX M3IAHWM I OCYIIECTBIICHUS BHIIMCOK M Habopa TeKcTa
COOCTBEHHBIE TEXHHYECKHE CpeaCTBa 0e3 3BYKOBBIX CHTHAJIOB M 6€3 MOIKITIOYESHHUS K
MH(pOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHEIM CETSAM apXUBa.

4.1.14. 3akaspiBaTh JMOO H3rOTABIMBATE CAMOCTOSTEIHHO COOCTBEHHBIM
TEXHUYECKHM CPEJCTBOM KOIUU apXHMBHBIX JIeJl, JOKYMEHTOB, II€YaTHBIX U3JaHUH B
obseme He Gosee 100 mucTOB (KafpoB, SIEKTPOHHEIX 0OPa3oB) B TeUeHHE pabouero
JHs. Ha BO3ME3/IHON OCHOBE NPH COOMONEHUH TpeOoBaHmii moAmyHKToB 4.2.21. - 4.2.25.
Ilopsinka.



4.1.15. 3aka3piBaTh KONWHW JieJI, JOKYMEHTOB, II€YAaTHHEIX M3JAAHUN JIHOO
M3TOTABJIMBATE CAMOCTOSTEIBHO KONHMM JEN, JOKYMEHTOB, I€4aTHLIX M3JaHHUH BO
BHEOUCPETHOM IMOpsJIKe M (MU) CBEpX 00beMa, yCTAaHOBJIEHHOrO B moianyHkre 4.1.14.
ITopsinka, Ha BO3ME3HOM OCHOBE.

4.1.16. BHOCHTE B YMTaJIbHBIA 337 M BBIHOCHTH NHCHMEHHEIE NPUHAIJIEKHOCTH,
BBINIMCKH M3 JIeJI, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, II€YATHBIX
U30AaHWH, KONHM apXUBHBIX JOKYMEHTOB, II€YaTHLIX M3NaHUM, JHUCTH C
MalIMHONIUCHBIM TEKCTOM, pYKONMCHBIM MaTepuall, TpaHKd Hay4dyHOH paboTEl,
COOCTBEHHBIE TEXHHUYECKHE CpEeACTBAa, HCHOJB3yEeMBbIE IIPM M3yYEHUM JeI,
AOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM, II€YaTHBIX W3AaHUMN,
KOIIMPOBAHMH JIEN, JOKYMEHTOB, IEYaTHBIX H3JAHMI Ha OCHOBAHWH 3asBJICHH.

4.1.17. TlpuBnekaTh B cilydae HeOOXOIUMOCTH K paboTe B YUTAIBLHOM 3alie
COIIPOBOKAAFOIIMX JIMIL B IIOPSAKE, YCTAHOBJIEHHOM ITyHKTOM 2.2. [Topsiaxka.

4.1.18. IlpenocTaBnsTe apxXuWBy SK3eMIUIAP W3[NaHHsA, MOJATOTOBICHHOTO C
UCTIOJIE30BaHUEM [IEJI, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, I€YaTHBIX
M3/IaHWH, HAXOAIUXCS HA XPaHEHUH B apXHBE.

4.1.19. OGpamatbcs K pyKOBOJACTBY apXuBa C MPEIIOKECHUSIMH, 3aMEYaHUIMHU,
Kaj100amMH 110 BOTIpOCaM OpraHM3aliy paboThl YHTAIBHOTO 3aa.

4.1.20. OGanoBaTh OTKa3 B BblJadye [ell, JIOKYMEHTOB, CIPaBOYHO-TIOUCKOBBIX
CPEJICTB K HUM, TIC€YaTHBIX M3JaHUI B COOTBETCTBUU C 3aKOHOJIATEILCTBOM Poccuiickoi
Denepanym.

4.2. ITonp30BaTeNb 00513aH:

4.2.1. Cobmopnate Ilopsnok u paspaboraHHbIE Ha €ro OCHOBE JIOKAJIBHBIE AKTHI,
periaMeHTupyromue paboTy monb3oBaTeNeill ¢ AelaMM, JOKYMEHTaMH, CIpPaBOYHO-
NIOMCKOBBIMHU CPEACTBAMHU K HUM, MIE€YaTHHIMU M3/JaHUSIMU B UATATHEHOM 3aJic apXuBa.

4.2.2. CpaBath Ha XpaHEHME IIPU BXOAE B YMTAIBHBIN 3a]l BEPXHIOIO OJEKIY,
cyMKu pasmepom Oosnee 200x300 MM, 30HTHI, MAaKeThl U UHBIE HNPEIMETH, KpOMe
YKa3aHHBIX B moAIyHKTe 4.1.16 [opsiaka.

4.2.3. BHOCHTh B YMTaNnbHBEIN 3a] NMPEAMETHl, yKazaHHble B moamyHkre 4.1.16.
ITopsika, B Ipo3payHOM MakeTe U (WIK) CyMKe pasmMepoM He 6osee 200x300 mm.

4.2.4. PerucTpupoBaThCs IPHU KOKAOM IOCENICHUM B XKypHAJle ydeTa IOCEIeHMUI
YUTAIBHOTO 3aJia.

4.2.5. Cobmonare rpapuk paGoThl YUTAIBHOrO 3ajla M apXHBa, OOIIECTBEHHBIH
MOPSAIOK, TUIIMHY U YHCTOTY B YMTAJIBHOM 3alle, a TakKe MPaBa W 3aKOHHBIE HHTEPECHI
APYTUX TOJIb30BaTesel U pabOTHUKOB apxuBa. He MPOHOCHTH NMpPOMYKTHl MUTaHUSA U
HAIMTKH B YATAJIBHBIN 3aJ1.

 42.6. ObecreunBath LEJIOCTHOCTh M COXPaHHOCTh MOJYYEHHBIX /I H3yYEHHUS
JieJ1, TOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, NTEYaTHBIX U3JaHUH.
4.2.7. Crauth TOANHMCH B 3aKa3e (TpeGOBaHMM) 3a TOJyYEHHE )N, HOKYMEHTOB,



CIPaBOYHO-TIOMCKOBEIX CPEJICTB K HUM, TTEYATHBIX U3IaHHIA.

4.2.8. HesamennurenpHo cooOIaTh pabOTHUKY YHUTAJIBHOrO 3ajla apXuBa 06
00OHapy>XeHUH MOBPEXKACHUH WK 1e(heKTOB [ejl, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX
CPEACTB K HHUM, IME€YATHHIX M3JaHUil, OTCYTCTBUH JIMCTOB, HEIPABHJILHON HyMepalluy,
HAJIMYUH BJIOXKEHUM, HE YKa3aHHBIX B JIMCTaX-3aBEPUTEIISIX MTOJTyYEHHBIX JIEIL.

4.2.9. He moBpexnaTh NOJy4YeHHBIE JieJla, JOKYMEHTEI, CIPaBOYHO-TIOMCKOBEIE
CPEZICTBA K HUM, NT€YaTHBIC U3JaHHUs, B TOM YHUCIIE:

He MUcaTh Ha JIACTaX JeJl, JOKYMEHTOB, HE MadKaTb, HE PBaTh, HE Pe3aTh JIMCTEHI
Jesl, JOKYMEHTOB, He 3arubaTh HX YIJbl, HE BBIPBIBATH JIMCTHEl M3 JIE€J, HE
HepeKsiaabIBaTh JIMCTHI B JIe)Iax; G

HC BHOCHTH HM3MEHEHHS B TEKCTHl JOKYMEHTOB, HE JelaTh Ha JOKYMEHTax H
OOJIOXKKaX JIEN, YNAaKOBKaxX ayJMOBH3YaJbHBIX JOKYMEHTOB MOMETHI, HCIPABICHUS,
NIOUEPKUBAHUS;

HEe MnucaTh Ha JMcTaX OyMmard, IMOJIOKEHHBIX IIOBEPX JEJ, JOKYMEHTOB, He
KaJIbKUPOBaTh JJOKYMEHTEI;

HE BKJIAJBIBATh B JEJIA, MOKYMEHTHI, YINAKOBKM ayIMOBU3YaJIbHBIX JIOKYMEHTOB
TIOCTOPOHHHUE NPEIMETHI, HE OCTABIIATH B JielaX 3aKJIaqKH;

HE OCTaBJIATH J€/1a, JOKYMEHTH!I OTKPBITEIMU Ha BPEMS OTCYTCTBHS I10JI530BATENS B
YUTAILHOM 3aJI€;

HE [IONIb30BATBCA KJIEEM, CKOTYEM, MAapKEpPOM, INEpPLEBOM pPYYKOMH, CTHKEPOM,
KOPPEKTUPYIOIIEH KHUAKOCTHIO (IITPUXOM), KONMHPOBAJIBHOW OyMaroi, HOMHMIAMHU,
JPYTMMH PEXKYLIUMHU NMPEIMETAMH;

HEC InepefaBaTh Jela, OOKYMEHTHl IPYTHMM IIOJIb30BaTeIIM (3a HUCKIIOYEHHEM
CONPOBOXKIAIOIIMX JIML, YKa3aHHBIX B myHKTe 2.2. [Topsiaka);

He OpaTe Jena, NOOKYMEHTHl Yy JAPYTHX IIOJIb30Barelied (3a HCKIIOYEHHEM
COIIPOBOXKIAIOIIMX JIMLI, YKa3aHHBIX B IMyHKTe 2.2. [Topsiika);

He J1eJIaTh TIOMETHI Ha KapTOYKax IIPU UCMOJIb30BAHUH KATAJIOIOB;

HE MEpecTaBIITh M HE BBIHUMATHL KAPTOYKM M3 KapTOTEYHBIX SIIUKOB IIPH
UCIIONb30BAaHUY KaTaJIOTOB;

HE MPUMEHATh (H3MYECKHE YCHIIMA, KOTOPHIE MOTYT IPUBECTH K HAPYIICHHIO
IEJIOCTHOCTH IEpeIIeTa e, JOKYMEHTOB.

4.2.10. 3amoyHATE JIMCTBI MCIOJIB30BAHHS MOJYYEHHBIX J€Jl, JOKYyMEHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPCIACTB K HUM (TIpH HaJIMYMU y HHUX JIACTOB MCIIOJIb30BaHMs),
yKaspIBas JaTy UCHOJIE30BaHMs, (aMUIIHIO, MHULUAJIE! (Pa300pUYHBO), XapakTep
IIPOM3BEIEHHOM pabOoTEHI.

- 4.2.11. Cpuasare cOTpyJHUKY YUTAIBHOTO 3aJIa OC/IE OKOHYAHMS paGoTHl IpH
KaX/IOM IIOCEIeHHH YUTaIBHOTO 3aJa JeN1a, JIOKYMEHTBI, CIIPABOYHO-TIOMCKOBEIE
CPEICTBA K HUM, NI€YaTHHIE U3JIaHu.

42.12. He BBIHOCHTh H3 4YUTAJLHOIO 3aja Jeia, JOKYMEHTBI, CIPaBOYHO-



TIOMCKOBEIE CPE/ICTBA K HUM, IIeYaTHbIE U3/1aHusl, KoMK (DOH/A MOJIE30BaHu.

4.2.13. Cobmonate TpeGoBaHus paboTBI ¢ 060PYAOBAHHMEM, YCTAHOBICHHBIM B
YUTAJILHOM 3aJi€. _

42.14. He mnpoWsBOAMTh Ha KOMIBIOTEpaX YUTAIBHOrO 3aja apXuBa
KONMPOBaHME M MOAM(DUKALMIO OJIIEKTPOHHBIX PECYpPCOB, HE 3arpy’arb U He
YCTaHaBJIMBaTh NPOrpaMMbl, HE BHOCHUTh U3MEHEHHUS B (allJIOBYIO CTPYKTYpy U HE
MEHATh CTPYKTYPY PAaCIIOJIOXKEHHMS IIalOK, HE HCIIOJB30BaTh KOMIIBIOTEPH YHTAIBLHOIO
3ajla  apxWBa  JUI1I  Iepefadd  uMHpOpMauuMu  uyepe3  HH()OPMAIMOHHO-
TEJICKOMMYHHKAIlHOHHBIE CETH, HE BBIFPYXATh ¢ HUX UH(OOPMAIHIO HA CHEMHEIE
HOCHUTEITH. g

42.15. He 3axomuThe B cCiyxeOHblE IOMCLICHHS apXWBa, HE IIOJIH30BATHC
CIIy’)K€OHBIMH KapTOTEKaMH, CIIyKCOHBIMH TejieOHaMHU, a Takke TEeXHUYECKUMH
CpeICTBaMH apXHBa, HAXOALIMMUCS BHE MPE/EIIOB YUTAIILHOIO 3aj4.

4.2.16. He mnepenaBaTh NpOMyCK B YUTAIBHBIA 3a1 apyromy Juiy (3a
UCKIIFOYEHUEM CONIPOBOMKIAIOIIMX JIMII, yKa3aHHBIX B IyHKTe 2.2. [Topska).

4.2.17. Tlpn HEBO3MOXHOCTH IOCELICHHS YUTAIBHOTO 3ajla B TE€YEHHE CPOKa, Ha
KOTOpPBIM BBIAAHBI J€ja, TOKYMEHTHI, €YaTHBIE M3JaHUs, cOO0IIaTh B apXuB JJIs
IPOJUICHUS CPOKa MX HAaXOXACHMs B YUTAILHOM 3ajie (He Oosiee yem Ha 10 paboumx
nuei). Ecnu Takas mpock0a OT monb3oBaTels He MOCTymaja, NogoOpaHHbIE ena,
JOKYMEHTBI, IIeYaTHBIE M3aHusl BO3BPALLAIOTCS B apXUBOXPaHWIHIIE O€3 YBEIOMIICHUS
I0JIE30BATEIIS.

4.2.18. Coobmate B apxuB 006 H3MEHEHUH CBEIEHUH, 00SI3aTeNbHBIX K YKA3aHHIO B
aHKETe IOJh30BaTENA, PadOTAIOIIEr0 B YUTAIHHOM 3aJie, IPH MEPBOM IIOCIE TAKOIo
M3MEHEHMs OCEILEHUH YUTATBHOTO 3aJia apXUBa.

4.2.19. BHIIONHATE 3aKOHHBIE TpeOoBaHMs PaOOTHHUKOB apXWBa, OXPAHHOW H
TI0XKapHOM CITy>k0 apXuBa.

4.220. IlpeassaBiaTe COTPYJHHUKY OXpaHHOW CIyXObl apxXxuBa IO €ro
TpeOOBAHMIO MMEIOIIMECS Y IIOJIB30BATE/sI MATEPHANLI U MPEIMETHl, YKa3aHHBIE B
noxnyuxre 4.1.16. Iopska.

4.2.21. Ilpu KonmupoBaHUM Jej, HOKYMEHTOB, I€YATHBIX HM3AHUN TEXHUYECKUMH
CPEeICTBaMH apXuBa YKa3blBaTh IPU O(QOpPMIICHUM 3aKa3a Ha KONMHMPOBAHHE IEPEUEHb
KONUPYEMBIX 1eJI, JOKYMEHTOB, I€YaTHBIX M3/JaHUM C yKa3zaHHEM WX apXHBHBIX
muppoB, 06beMa KONUPOBaHUS, KOJIMYECTBA IK3EMIUIAPOB, BUAA KOMMH, TEXHHYECKHX
1lapaMeTpoB KOITUPOBaHUS.

4.2.22. Ilpu caMOCTOATEIHOM KOIMPOBAHKH M€, JOKYMEHTOB, IIEYaTHBIX W3JaHu
3aKII0YaTh JOTOBOP C apXMBOM Ha OpPraHM3alMIO KOIMPOBAaHUA JeJl, JIOKYMEHTOB,
IIEYATHEIX U3IaHUN COOCTBEHHBIM TEXHHYECKUM CPEICTBOM.

4223.  IlpousBoguTh CaMOCTOSITEIIBHOE KOIIMPOBaHHE COOCTBEHHBIM
TEXHUYECKHUM CPEICTBOM J[ieJl, JNOKYMEHTOB, II€YATHBIX M3J@HHW B CIENHUAILHO



OTBEJICHHOM(-bIX) apXUMBOM JUI1 STUX Lejie Mecre(-ax), B TPUCYTCTBHM pabOTHMKA
apXxuBa, KOTOPBII 00eCTIeUNBAeT MOATOTOBKY eI, IOKYMEHTOB, ITEYATHLIX M3JaHui 11
KOIIMPOBAHMS U UX COXPAHHOCTH B MpOLIECCE KOMUPOBAHMUSI, KOHTPOJIb 32 COOIONEHHEM
YCJIOBHM KOIIUPOBAHMS.

4.2.24. Hcnons3oBaTh IIPU CaMOCTOATEIHHOM KONHPOBAHWH COOCTBEHHOE
OEeCKOHTaKTHOE MOOWIBHOE KONHPYIOIIee TEXHUYECKOE CPEACTBO 0€3 IITaTHBOB,
CBEMHBIX OOBEKTMBOB M OCBETHTEIBHOTO O0OpyHoBaHUS' (Hampumep, TeinedoH,
dboToannapar, MJIAHIIETHBIA KOMIBIOTEP) C BBIKIIOYEHHBIMUA (DYHKIMAMHM BCIBIIKA H
I0JIa4Yd 3BYKOBBIX CHUTHAJIOB. 3amlpemaeTcsl MpUMEHEeHWEe COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKUX CPEICTB (B TOM 4YHUCIE, PyYHbIE, IUIAHLIETHBIE, MPOTSKHBIE CKAHEPE,
KOIMPBI), (QUKCHUPYIONMX M IPWKUMHBIX YCTPOMCTB, TOAPYYHBIX CpEICTB H
Gusuyeckux ycuiaMii, KOTOpBIE OKa3bIBAIOT HETAaTUBHOE BIIMSAHHE HA (DU3MUYECKOE
COCTOSIHHE JIEN, JOKYMEHTOB, II€YaTHEIX U3JIaHUIA.

42.25. He ocymecTBIIATh CaMOCTOSTENBHOE KOMHMPOBAHWE IIOJIMHHUKOB JIE,
INOKYMEHTOB, II€UYaTHBIX M3TaHUI:

UMEIOIUX KONHUH (POHAA MOJIE30BaHMS,;

OTHECEHHBIX K KaTeropuu 0cobo HeHHBIX;

IIPU3HAHHBIX HAaXOJAIIMMHUCSA B HEYJOBIETBOPUTEIHHOM (HU3MUECKOM COCTOSHHUU B
COOTBETCTBHM C IOPAAKOM IIPH3HaHUA JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
Oeziepalyy HaXOAANMUCS B HEYIOBIETBOPUTENLHOM (DU3NIECKOM COCTOSIHUK

C yracarolmM TEKCTOM, IPU HAJIMYMU NUIMEHTHBIX IITEH, KOPPO3UM KeJe30-
TaJUIOBBIX YEPHWII, HAPYIIEHUs] CBA3M KPACOYHOIO CJIOS C OCHOBOWH (pacTpecKWBaHUE,
OChINHK, MOPOLICHHWE), Ha JIOMKOM Oymare, Ha KaJlbKe, MMEIOIUX CyprydYHbIe H
BOCKOBBIC II€YaTH, IOBPEXJIEHUE Ieperiera (packos OJioka, HapylIeHWe IIHTHS,
BBITIa/ICHUE JIMCTOB), KOPEIIOK, KOTOPBI HE IIO3BOJSICT PACKPBITH AEI0 HA POBHOM
TIOBEPXHOCTH, He IIPUIMHSIS IIPY STOM IIOBPEXKIECHUN NEepeIIeTy U CaMoMy ey .

4.2.26. YKa3sIBaTh IIpy MyOIUKaLUY JEJI, JOKYMEHTOB UX apXUBHEIE HIADPHL.

4.2.27. Tlpenocrasiate apxuBy 6ubimorpaduueckue qaHHble IMyOIMKanui, aapeca
MHTEPHET-PECYPCOB, IIOATOTOBJICHHBIX C HCIOJB30BaHHEM JeJl, JOKYMEHTOB,
CIIPaBOYHO-IOMCKOBBIX CPEICTB K HUM, II€UYaTHBIX U3/IaHUHM, HAXONIIIMXCA HA XpaHCHHH
B apXUBe.

% Hoanysxr 13 nynira 6 Ionoxenua o Pejiepansnom apxHBHOM ATCHTCTBE, YTBEpXIeHHOr0 Ykasom IMpesunenta Poccuiickoi enepaimn ot
22.06.2016 Ne293 «Bonpocst ®epepansoro apxusHoro arentctsay, (CoGpanne 3akoHonarensersa Poceniickoii ®epepauun, 2016, Ne26, cr. 4034).



Ipnnoxenue k opsaky (pexomendyemsiii obpasey)

Hassanune rocyjapcTBeHHOro (MyHHUHMIIAJILHOTO) ApXHBA

JHeno nons3oparens Ne

AHKeT2 10J1L30BaTe/Is], padoTAIOLIEro B YHTAJILHOM 3aJie

1. Damuus

2. ma

3. OT4ecTBO (MpH HATHYHK)

4. lata poxpaenus

5. I'paxxpancTBO

6. Mecto paboTsl (y4eObl) M IODKHOCTS (TIPH HATTHYHH) 2!

(nonnoe naseanue yupesicoenus, e2o noumoebiti adpec u adpec neKMponHbILi noumbl, menedon)
7. ObpasoBanue, yueHoe 3BaHHe, ydeHasi CTeneHb (TPH HaJTHYHH)

8. OcHoBaHue U1 MPOBE/ICHUS UCCIEAOBAHMS

(nanpaenenue op2aHu3ayLY WU NO TUHOMY 3AAGNEHUIO)
9. Tema, XxpoHOJNOrHYECKHE PAMKH

10. Llens paGortsr
11. Axpec perucTpariyu 1o MecTy XUTeNbeTBa (pebhiBanHus)

12. Anpec (haxTHIecKoro NpoXUBaHHsl

13. Homep koHTakTHOTO TenedoHa (npu Haam4mm)
14. Anpec anekTpoHHON NOYTHI (TIPU HATMYHH)

/
= —_— e 2 -
15. Bup, cepus, Homep U JaTa JOKYMEHTa, YIOCTOBEPSIOIIET0 JTHYHOCTD, a TAKKE OpraH, BbIAABLUHWN JOKYMEHT
A A

16. ®amusus, uMs, 0TYECTBO (TIPH HAJTMYKMH) CONPOBOKIAIOILETO JTULEA

O6s3aTe/IbCTBO-COrJIANICHHE

s,

(hamunus, ums, omuecmeo (npu nanuyuu)

o3HaKkomneH ¢ IlopsnkoM HCIONB30BaHMA APXMBHEIX JIOKYMEHTOB B IOCYJAPCTBEHHBIX M MyHMLMMAIBHBIX
apxusax Poccuiickoit @eJiepauuy, yreepxaeHHbIM nipyikasom Pocapxusa ot 01.09.2017 Ne 143, u 06s3yiocs ero

BBINTOJIHATE.

41 cornacen Ha 0GpaGoTKy MOMX NMEPCOHANBHEIX JAHHbIX, YKA3AHHBIX B AHKETE, MOCPEJCTBOM BHECEHHS B
HHpOpMaUMOHHYIO 6a3y NaHHEIX, B COOTBETCTBHH ¢ DeiepaibHEIM 3aKkoHOM oT 27.07.2006 Ne 152-®3 «O

MNEPCOHANIBHBIX NAHHBIX .

Ob6s3ytock cobmonate pexuM KOHOUAEHUMANBHOCTM B OTHOLIEHMH CTABLIGH MHE W3BECTHOM
MH(OPMALIMH, HCIIONB30BAHHE M PACHPOCTPAHEHHE KOTOPOH OFpaHMYEHO 3aKOHOAATENbCTBOM POCCHICKOM

Deneparyu.
«» 20 r.
noonucsy
OONICHOCMb, COMPYOHUKA APXUCA noonuce pacuugpoeka noonucu
«__ » 20 r.

5. CoGpanne 3akonozarensetsa Poccuiickoii ®eaepain, 2006, Ne 31, cr. 3451; 2009, e 48, cr. 5716; Ka 52, ct, 6439; 20)0, Ne 27, cr. 3407;
Ne3ler. 4173, 4196; Ned9, cr. 6409; 2011, Ne23, cr. 3263; Ne31, cr. 4701, 2013, Ne 14, cr. 1651; Ne 30, cr. 4038; Ne 51, cr. 6683; 2014,

Ne23, er. 2927; No30, cr. 4217, 1. 4243; 2016, Ne27, cr. 4164; 2017, Me9, c1. 1276, No3 1, cr. 4772,



